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I. IlacnopT KOMIUIEKTa KOHTPOJIbHO-OLIEHOYHBIX CPEACTB

1.00mue 1aHHbIC

KontponbHo-onieHOUHBIE cpeacTBa (KOC) npenHa3HauyeHbl AJ18 KOHTPOJIS U OLEHKH
00pa30BaTENbHBIX AOCTHXKCHUH O0ydYaroIUXCs, OCBOMBIIMX MPOrpamMMy JWCLHUIIIMHBI
OI1.08 «MH(pOopMaALIMOHHBIE TEXHOIOTHI.

KOC BKJIFOYAKOT KOHTPOJBHBIE MATEpHAIIbl AJisl MPOBEACHUS TEKYIIETO KOHTPOJIS U
NPOMEXYTOYHOH arrecTauuu B popme nupPepeHuupoOBaHHOTO 3a4€Ta.

KOC pazpabotan Ha OCHOBaHUMU:

- OCHOBHOM MPOQeCCHOHAIEHON 00Pa30BaTENBHOM MPOrpaMMbl IO CHENUATLHOCTH
CIIO 09.02.06 CereBoe M CHCTEMHOE MPOrPaMMHOE AJMUHUCTPUPOBAHHE  Oa30BOMA
NOJATOTOBKH,

- paboueil mporpamMmbl MOATOTOBKM Y4Y€OHOH IuCHUIUIMHBL «HMH(pOpMALMOHHBIE
TEXHOJIOTHI.

2. Pe3yaibTaThl 0CcBOCHHS Y4eOHOI THCHHUIIMHBI, MOAJIEKAIIUE POBEPKe

2.1. B pesynbrare arrecTallid MO Y4YeOHOW TUCLUIUIMHE OCYLICCTBIISICTCS
KOMIUIEKCHAsT TIPOBEpPKA CIEAYIOMWX YMEHUA W 3HAHWN, a TakKe JIWHaAMHKa

dopmupoBanus o0mmx ©  npodeccuoHanpHbIX  KomnereHumid  (Tabmuma  1):



Tabnura 1

@®opMbI H METOABLI KOHTPOJISI H OLEHKH

PesyabTatel 00yuenns: Moka3aTenun OLIEHKH Tun (B coorBercTBHH ¢ PII Y1 u PYII)
YMeHHsI, 3HAHHUA H KPHTEPHH sapanust | OK+HIIK
Ouue KOMNeTeHINH pesybraTa Ne
oom 1 Texymii IIpomexyTounas
KOHTPOJIb arrTeCTanus
Ymern:
T3 OK 01-

Yi1- IIpaBunbHOCTH u|ll34 OK 02,
OGpabatsiBaTh Ymenne oOpabarbiBaTh | momHOTA wW3NOKeHust u | 113 5 OK  04- | YcrHbIi orpoc
TEKCTOBYIO H | TEKCTOBYIO, TaOMM4HYyIO | mosicHeHus oOpabotku | 13 6 OK 05, | Ilpaktuueckuii DK3aMeH
YUCJIOBYIO UH(POPMALIUH. TEeKCTOBOH, TabOmmunoit | [13 9 OK 09- | xoHTpOIB
UH()OPMALIHIO; uH(pOpMALTUU 113 14 OK 10;

K 3.1,

IIK 3.5-

IIK 3.6,

K 5.2
V2 - IIpaBunbHOCTH 51
IIprMenATh MONHOTA  M3NOKEHUS H | 1o OK 0l- VY cTHBIi onpoc
MYJIbTUME TUUHBIE IIpuMeHeHne  METOAOB | MOSICHEHUs vo6pva60TI<1/1 3 18 OK 02, IIpaxTnueckuit Sk3aMeH
TEXHOJIOTHH O0OPaOOTKH | paboThI C | MyJIbTHMETUHHOM 13 19 OK 04. | KOHTPOT®
U NPEICTABIEHHUS | TPE3EHTAUIMU uHpOpMaLuu OK 05
uH(pOpPMAIHHY. OK 00.

OK 10;

K 3.1,

K 3.5-

IIK 3.6

IIK 5.2




OK 01-
OK 02,
¥3.- OK 04-
ObpabarbiBath [TpaBuiIbHOCTD u OK 05,
SKOHOMM1ECKYIO H MONHOTA  MSNOKEHHS H | 1o OK 09- | YcrHblit onpoc
CTATUCTHYECKYIO Ymenune paborath ¢ | mosichenuss  0OpaboTKH 3 14 OK 10; | IlpakTuueckuii Sk3aMeH
WH(OPMAIIHIO, nporpammoii Excel 5KOHOMHYECKOU 51 IIK 3.1, | koHTpONB
HUCTIONB3ys  CPEACTBA CTaTUCTUYECKOU K 3.5-
MakeTa  NPHKIATHBIX uH(bopMarLH 1K 3.6,
nporpaMm IIK 5.2
3HaTh:
IIpaBunbHOCTH 51 OK 01
Coobmenue 00 OK 02
31. Ha3HaueHue 1 BUBI OCHOBLEHX o | mO7HOT COOBLIEHNUS O OK 047
HH(OPMALMOHHBIX HASHAYCHII s 00 OCHOBHBIX BHIaX U T3 OK 05
TEXHOJIOTHH, HHGOPMALHOHHBIX Ha3HaYeHUH m1 OK 09’ VY cTHBIi onpoc
TEXHOJIOTHHA coopa, p uv UH(POPMALIMOHHBIX ’ IIpakTrueckuii
TEXHOJIOTHI cbopa, . I13 2, OK 10; Dk3aMeH
HAKOTIUICHUS, TEXHOJIOTHH cbopa, KOHTPOJIb
6na6 HaKOTUTeHUs1, 00paboTKH, HAKOILICHIS. O6DaGOTKH 113 3 IIK 3.1,
00paOOTKH, NEPEIAIH H | Lonernauy - inbapaa . ng o K 3.5-
pacrpoCTpaHCHUA PacpoCTpaHeHH s " P acun e EHZ[HM IK 3.6,
HH(pOpMALHH. uHpopmaruu pactipoctp K 5.2
uHpOpMaLuu
32 Hsnoxenue cocrasa, | IIpaBunpHOCTB 51 T3 OK 01-
CocTas CTPYKTYPY CTPYKTYPBI U IPUHLUIIOB | ITOJIHOTA uznoxxenus | 113 1, OK 02, | Ycrasiii onpoc
- ’ > | peanuzanuu v | coctaBa, CTpykTypbl u |I132, OK  04- | IlpakTiyeckuii
PUHLMIBI PeaTn3aLUu DKx3aMeH
H (yHKIFOHAPOBAHHA (YHKIMOHUPOBAHUS NpUHLUIOB peanuzauuu | 113 3 OK 05, | xonTpoNB
yH p UH(POPMALMOHHBIX U (YHKLUHOHMPOBAHUS OK 09-
HH(OPMALHOHHBIX TEXHOJIOTHI UH()OPMALIMOHHBIX OK 10;




TEXHOJIOTHI TEXHOJIOTHI IK 3.1,
IIK 3.5-
IIK 3.6,
IIK 5.2
T3 OK 01-
1131
’ OK 02
1132 ’
’ OK 04-
IIpaBunbHOCTH u | 113 3,
OK 05,
33 CooOmenne 0 0a30BbIX U | MOAHOTA u3IOKeHust u | 113 4, .
OK 09- | YcTHblii omnpoc.
baszoBble U mpuUKIAOHBIE | TPUKIATHBIX nosicHeHust mpuHUUMOB | [13 5, ) N
OK 10; | IlpakTuueckuii DK3aMeH
UH(POPMALIMOHHBIE UH(POPMALIMOHHBIX 6a30BbIX U mpukaaaHbx | 113 6,
I[IK 3.1, | koHTpOJBb
TEXHOJIOTUU TEXHOJIOTUSIX UH(POPMALIMOHHBIX I13 9, K 35.
TEXHOJIOTUI I13 14 '
’ IIK 3.6
113 18, IIK 5.2 ’
I3 19 '
OK 01-
OK 02,
IIpaBunbHOCTB 151 OK 04-
HsnoxxeHne  OCHOBHBIX T3
34 . MOJIHOTA U3JI0KEHUS OK 05
TOHSITUI . | 1131, ’ N
HHucTpyMeHTanbHbIE OCHOBHBIX MIOHATHUH OK 09- | Yerubil  ompoc.
UHCTPyMEHTAJIbHbIE I13 2, . <
CpeacTsa cpencTsa UHCTPYMEHTAJIbHBIX m33 OK 10; | IlpakTuueckuii DK3aMeH
UH(POPMALTMOHHBIX P CpeacTs IIK 3.1, | kOoHTpONB
. UH(POPMALIMOHHBIX
TEXHOJIOTUHI N UH(POPMALIMOHHBIX IIK 3.5-
TEXHOJIOTUI o
TEXHOJIOTUI IIK 3.6

IIK 5.2




II. KoMmieKT KOHTPOJIbHO-OLEHOYHBIX CPEICTB

2.1. Teoperuueckue 3axanusi - T3 (119 yCTHOrO WM MHCHbMEHHOT 0
KOHTPOJIs1)

Paznen 1 Undopmanms v HHPOPMALMOHHBIE TEXHOJIOTMH. BuAbl mporpamMmmMHOro
obecnevenusd. TexHomorus padoThl C ONEPALUOHHBIMUA CUCTEMAMH

Tema 1.1 Undopmanms u ”HGOPMALMOHHBIE TEXHOJOTUH.

[Tonsitne nHpopManmoHHOH cucTeMbl. [loHATHE HHPOPMALIMOHHBIX TEXHOIOTHI. BHbl
WH(OPMALMOHHBIX CHCTEM HA MPOM3BOACTBE M B oOpasoBaHuu. [loHsTme wHpoOpManuu.
Bunel u cpoiictBa mHpopmaumu. HaszHadeHwe W BuAbl MHPOPMALMOHHBIX TEXHOJIOTHH,
TEXHOJIOTHH cOOpa, HAKOIIIEHUS, 00paOOTKH, NEPEIAYH U PACTPOCTPAHEHHSI MH(POPMALIHH.

Tema 1.2 Buapl nporpammHoro odecnedyenns. TexHonorus padoTel ¢ ONEPALMOHHBIMA
cuctemamu (OC).

Buael cucremHoro Ilo. ®yHknmm onepanMoHHBIX CUCTEM. Buabl u  QykHIMK
cepeucHoro [10. Buael BupycoB. Tunel aHTMBUPYCOB. [IpvHIMN paGOThl aHTUBHUPYCHBIX
nporpaMM. CocTaB, CTPYKTypa, NPHHLUMIBI peanu3auu ©  (QyHKIMOHHPOBAHHS
WH(OPMALMOHHBIX TEXHOJIOTHIA.

Paznen 2 Texnonornn 00pabOTKK TEKCTOBOW M YACIOBOH MH(POPMALIH.

Tewma 2.1 Texnonorust 00pabOTKM TEKCTOBOH MH(POPMALUH.

Bo3moskHOCTH TekcTOBOrO npoueccopa. OcHOBHBIE dneMeHTsl 3kpaHa Word. Co3nanue
U COXpaHeHWE JOKyMeHTa. DOYHKIMM PEAAKTHPOBAHMS JOKYMCHTA. KOMHPOBAHUE U
nepeMemeHe (pparMeHToB B MpEAeax OJHOTO0 AOKYMEHTA, U B JIPYrod JOKYMEHT M UX
ynainenue. Kak ocymiecTBisieTcss BbIACICHUE (PPArMEHTOB TeKcTa. Ha3HayeHwe W BUIBI
WH(OPMALMOHHBIX TEXHOJIOTUH. UTO BXOAWUT B TEXHOIOIHHA cOOPA, HAKOIIEHHS, 0OpabOTKH,
nepefayd M- pacnopocTpaHeHuss uH(popmanuu. Kakve HMHCTPYMEHTAlIbHBIE CPEICTBA
WH(OPMALMOHHBIX TEXHOJIOTHI BbI 3HACTE.

Tema 2.2 TekctoBblit mponeccop Microsoft Word.

Buabl 6a30BbIX ¥ MPUKIAIHBIX WHPOPMAMOHHBIX TexHOJoruil. Kak ocyiecTBisercs
yCTaHOBKA MapaMeTPOB CTPaHMII W pa3OMEHWE TEKCTa Ha CTpaHUIlbL. Kak ocymiecTBiseTcs
MOWCK M 3aMeHa Tekcta. Kak ycTaHOBUTH MapameTphl CTPaHMIBI M Pa3dOUTh TEKCT Ha
cTpanuilbl. Kak B JOKYMEHT BCTaBHTh KOJOHTUTYJBL. UTO Takoe MpeaBapuTeIbHbIM
npocMoTp. Kak yCTaHOBWTH MapaMeTphl MedaTd JAoKyMeHTa. Kak BCTaBUTH B JOKYMEHT
pUCYHKH, opMmyny, auarpammy, Tadnauiyy. Kak BcTaBuTh TabMuILy, , CO3aHHYIO B APYTUX
peXKMMax WK IPYTUMH nporpaMmmax. Kak pejakTHpoBaTh BCTABICHHBIE OOBEKTHI.

Tewma 2.3. Texnonorus 00pabOTKK YMCIOBOKH WH(POPMALIUK.

Pacckazare 00 00pabGoTke uuciioBod uHpopmaimu. Kakue TexHomorun o0OpabOTKH
YUCI0BOM MH(pOpPMALIMU BBl 3HAETE. DJEKTPOHHBIE TAaOIMIIbI; OCHOBHBIE MOHSATHUS U CIIOCOOBI
opranuzaiuu. [IpeacTaBuTh OCHOBHBIE MOHATHUS: siueiika, CTpoka, crondel. M3 yero cocrosr
aapeca stueek. Yto coOoi MpeacTaBiaseT cTpoka MeHI0. Kak oCylecTBasSETCS BBO JAHHBIX B
tabmuily. Kakue Tumel u (popMar JaHHbBIX Bbl 3HaeTe. Kak MOCTpoUTh AMarpaMMbl U rpauKH.
Kak ¢opmarupoBaTh roroByro auarpammy. Kak ocyliecTBiseTcs Moucka v (puibTpaius
JTAQHHBIX.



Paznen 3. MynpTUMeaa TEXHOJIOTUI

Tema 3.1. MynbTUME IUAHBIE TEXHOJOTUH

Jlailte  moHsTHE
MYJIETUMEIANHBIE

MYJIETUMEMITHBIX
IPOrPaMMBl.

TEXHOJIOTUM.
Kak noOaBiaTte

Yto
OOBEKTHI B

co00li  mpeacTaBaseT
npeseHraiuo.  Kak

HACTpaMBacTCs Mpe3eHTanrs. B kaknux popMarax MOXKHO COXPAHATh MPE3CHTALMIO.

Paznen 4 PaGora ¢ rpadmyecKkMA peIaKTOpaMu

Tema 4.1. PacTtpoBasi 1 BeKTOpHas rpaduka

Uro Ttakoe KoMmmbroTepHas rpaduka. UYto Takoe BekTopHas rpaduka. Urto Takoe
pactpoBas rpadguka. HazoBute npeumyInecTBa 1 HEIOCTATKH BEKTOPHOM rpaduku. Hazosute
NPEUMYIIECTBA W HEAOCTAaTKM pacTpoBoil rpaduku. Kakme ¢opmarel (aiiiioB Bel 3HAETE

rpauyeCKuX pEAAKTOPOB.

2.2 lIpakTuyeckue padboThl

OuenuBanne NpakTHYecKux pador

[Ipaktnueckue  pabotel,  0oOs3aTeNbHBIC

OLICHUBaHUA

JJIA

IIpakTuyeckue padoThI, He Tpedyromue

00s13aTeNIbHON OLIEHKU

IIpakTuyeckas padora Ne 1

Tema «Pabota ¢ daitnosoii cucremoit Windows»
IIpakTuueckas padora Ne 2

Tema «I'paduueckuii uarepperic Windows.»
IIpakTuueckas padora Ne 3

Tema: «Pabota ¢ aHTUBHUPYCHOH ITPOrpaMMOi»
IIpakTuueckas padora Ne 4
Tema: «Co3naHue  J€JI0BBIX
penaktope MS Word»
IIpakTuueckas padora Ne S
Tema «Pabota co criuckamm»
IIpakTuueckas padora Ne 6
Tema: «Pabota ¢ mapamerpaMu CTpaHHI
IIpakTuueckas padora Ne 9

Tema: «Pabota ¢ oObekTaMu»

IIpakTHyeckas padora Ne 14

Tema: «Pabota ¢ monckoM u GpuiabTparei JTaHHBIX )
[paxkTuueckue 3anaTus Ne 18

Tema: «HacTpolika u 1eMOHCTpaLus MPE3EHTALNID
IIpakTuyeckasn padora Ne 19

Tema: «Pabota B rpaduueckoM pegakTope»

JOKYMEHTOB B

IIpakTuueckas padora Ne 7

Tema «Pabota ¢ pucyHkamm»

[paxTuueckas Ne 8

Tema: «Pabora ¢ popmymnamu»

IIpakTuyeckas padora Ne 10

Tema: «BBon gaHHBIX B siueliky. PopMaTupOBaHUE
tekcra. OpopmiieHre TabIULIbDY

IIpakTuyeckas padora Ne 11

Tema: «Pabora ¢ ¢popmynamu u GyHKkumsmMu B MS
Excel»

IIpakTuyeckas padora Ne 12

Tema: «[IpuMeHeHue B pacyeTax aOCOJIOTHOU W
OTHOCHTEJIbHOM aapecaliuimny

IIpakTuyeckas padora Ne 13

Tema: «CpencrtBa rpaduuecKkoro mpPeACTABICHHS
JaHHBIX — aenosas rpaduka B MS Excel»
IIpakTuyeckas padora Ne 15
Tema: «Co3naHue mpe3eHTaLUU
criocodamm»

IIpakTuyeckas padora Ne 16
Tema: «[IpoekTupoBanue, noOaBieHHEe OOBEKTOB,
HACTPOWKa U IEMOHCTPALUS TPE3SHTALINID
IIpakTuyeckas padora Ne 17

Tema: «Co3nanue cioxHON aHUMALUI»

Ppa3InIHbIMU

IpakTHueckas pabdora Ne 1 Padora ¢ daiinosoii cucremoit Windows

Henab padoThI: HAYYUTHCS CO3AaBATh, KOPPEKTUPOBATh U YAAIATH (PailIOBBIE CTPYKTYPHL

TeopeTnueckas 4acTb

OCHOBHBbIE TTOHSITHSI.

1 ®aiin
npeaHa3sHAYeHHAs! ISl XpaHeHHUsT HH)OPMaIIHH.

- 3TO I[IOMMEHOBaHHAasi 00JacTh MAMSITH Ha KaKOM-JIHOO (I)I/ISI/ILIGCKOM HOCHUTEIIC,




2 ®alinbl 6bIBaAKOT CeayHLWUX BUAOB:

- WcnonHsemble - Te (haiinbl, KOTOPbIE UMEOT paclumMpeHmne exe, com, bat.

- CucTeMHble - Te (haii/ibl, KOTOPble UMEIOT PacLLMPEHNE SYsS.

- @alnbl AaHHbIX - Te (hal/bl, B KOTOPbIX XPaHUTCH WHMOPMaLUWs, UMEKOT paclumpeHus txt un doc
(TekcToBble thaiinbl), bmp njpg (rpaduyeckune tarinbl) n ap.

3 Vv (haiina cocTaBnsieTca U3 [ABYX 4acTeil, pasfeneHHbIX TOYKOW. CreBa OTTOUKM HaXOAUTCH
COOGCTBEHHO MMSA (halina, 3a TOUKOM 4acTb MMEHW Ha3blBaeTCA pacluvMpeHveM (arina (pas). PaclumpeHue
yKas3blBaeT, Kakoro pofa nHopmauus XpaHuTcs B laHHOM (haiine.

4 Windows B UMeHax (haiifioB JONYCKaeTCs UCMONb30BaHNE PYCCKMX BYKB;

MaKCUMasibHasa AiMHa UMeHN — 255 CMMBOJIOB.

5 daiinosas cuctema (file system) - (yHKUMOHa/bHAs 4acTb OMepPauyoOHHOM CUCTEMbI, KOTopas
0TBeYaeT 3a 06MeH AaHHbIMW C BHELUHMMI 3aNOMUHAIOLLMMW YCTPOCTBAMU.

6 Bca COBOKYMHOCTb (haiiloB Ha [UCKE W B3aUMOCBA3EM MeXAy HUMW HasblBaeTCs (haiinoBoi
CTPYKTYPOIA.

7 CyulecTBylOT [Be pPasHOBMAHOCTM (aiANoBbIX CTPYKTYp: MpocTas, WAM Of4HOYpOBHEBas, U
nepapxmyeckas — MHOr0OypOBHEBaS.

8 lMocnefoBaTenbHO 3amnmMcaHHble MUMS NIOFMYECKOro AMcKa, NyTb K haiiny u ums aina coctaBnsoT
NosIHOEe UMS (haiina.

9 Katanor - 310 06/1aCTb Ha AUCKe, MMetoLLasd COBCTBEHHOE UMS, KOTOPas MOXET CofepaTb (aisbl v
[pyrvie Katanoru

10 Katasor, 3anucaHHbIi B ApYrov Kataior MHOrAa, HasbIBaKT MNoAKaTasiorom

11 HyneBoii kaTanor (nanka), KOTOPbIA He BNOXEH B ipYroil Ha3blBaeTCA KOPHEBbIM

12 B Windows katasiorn nepevMeHoOBaHbl B Manku, HO manka — 3TO 60/blue, YeM Katasnor, T.K.
ABNAOTCA KOHTelHepaMn B MpocTpaHcTBe MMeH 06onouky Windows. Katanorm — 3To narnku, KOTOpbIM
COOTBETCTBYET HEKOTOpPOe MeCTO B (hailloBoM cucteme. ECTb M Agpyrve TUnbl Nanok, Takme Kak “lMaHenb
ynpasneHuna"”, "CeTeBoe OKpyxeHue" wunu "TIpuHTEpbl”. 3TW TUMbl NamnoK NPeAcTaBNAl0T 00bLEKTbl B
MPOCTPaHCTBE MMeH, KOTOpPble He COOTBETCTBYIOT (haiiniam. B obLueM crnyyae, TepMUH "BUPTYa/ibHasA nanka'
NCMOMb3YETCHA B KOHTEKCTe Marnok, He ABNAILLMXCA KaTaioramu.

13 MyTb K (haitny - 3T0 NocnefoBaTe/lbHOCTb, COCTOALWAA U3 UMEH KaTasloroB, Ha4MHast OT KOPHEBOIO U
3aKaH4MBas TeM, B KOTOPOM HeNoCpeACTBEHHO XPpaHUTCA (aiin.

MpakTnyeckne 3agaHns

1 Co3pgath Ha Ancke Y (hailioByt0 CTPYKTYpY

2 [MepeHecTn cogep>kmnmoe nankun 3agaHue 3 B nanky 3agaHue 2

3 YpanuTb nanky 3afaHue 3

4 OTO6pa3nTb COAEPXXMMOEe TEKCTOBOIO (haiina

PelueHwue:

3ajaHve 1

1 Cospgatb nanky Ha gucke Y':

- BbI3BaTb 06BEKT MO KOMNbLIOTEP;
- B OKHe BblbpaTb AUCK Y;

- BbI6paTb NYHKT Co3gaTb -Ianky;



B Bble/IEHHOM MeCTe HabpaTb MMS BHELLHEN nanku 1 Haxatb Enter

2 ina co3paHua nofkartanoros nanku PRIMA 3ailieM BHYTpPb Nanky U aHaforMyHo co3daaumM narnku
3agaHuve 1, 3agaHuve 2 1 3agaHue 3.

3 B manke PRIMA pomkeH pacnonaratbcs hainn Text 11.txt. Ona ero co3gaHusi - B KOHTEKCTHOM
MeHI0 BblOpaTb NMYyHKT Co3aaTb™-TeKCTOBbIN AOKYMEHT;

HabpaTb 1M haiina;

- [ABOMHbIM LLENYKOM MbILLN OTKPbITb (haiif B 6/I0KHOTE;

- 3anucaTb NOIHOe UMSA (aing;

- COXPaHWTb W 3aKPbITb (hain.

4 AHanornyHo co3gaTb ocTasibHble Manku 1 (ainbl B yKasaHHbIX MecTax, B

KaKI0M (haiine 3anucaTb ero nosiHoe nms

3afaHue 2

1 OTKpbITb Nanky 3agaHve 3

2 BblgenuTb cogepXxumoe nanku 3agaHue 3

3 B KOHTEKCTHOM MeHH0 BblOpaTh NMYHKT BbipesaTb

4 OTKpbITb Nanky 3afaHue 2

5 B KOHTEKCTHOM MeHIO BblOpaTb MyHKT BCTaBUTb

3apaHve 3

1 OTKpbITb Nanky PRIMA

2 BblgenuTs nanky 3agaHue 3

3 Haxatb KHonky Del

3afaHue 3.

Co3pathb (hainfioByt0 CTPYKTYPY, MOCBSILLEHHYHO NHOOMMOMY (bMY, BbIMOMHUTbL 3a[aHnNs C CO3[4aHHOM
CTPYKTYpOI1, 0TO6pasuTb (haiin croxxeta

KOHTpPO/IbHbIE BOMPOCHI:

14Yro Takoe hanin?

2 Buapl haiinos

3 V13 yero coctouT nms taina

4 Kakve CMMBO/Ibl MCNOMb3YHTCA B UMEHN (haitnia?
5 Yto Takoe (paiinosas cuctema

6 UT0 Takoe (haitnioBast CTPYKTypa

7 Kakve 6bIBatoT (hainnoBble CTPYKTYpbI?
8 MonHoe nms haina.

9 Yto Takoe Karasnor?

10 YTo Takoe nanka?

11 YTo Takoe nogkaranor?



12 YeMm oTirgaeTcst KaTajor OT HAIKM?
13 Yro Ttakoe nyTh K (haiiny?

IpakTnyeckas padora 2. I'paduuecknii uarepdeiic Windows.

Henw padorei: HayuuTbess paborath ¢ rpaduyeckum uHTepdeiicom Windows. Ymers paboraTth ¢
OKHaMHu, 3HaTb KOMaHJbl CHCTEMHOI'0O, KOHTEKCTHOTO U TJIABHOT'O MEHIO.

TeopeTnueckas 4acTb

1 Tlonb3oBaTenbCKUM UHTEPQEHCOM Ha3bIBAeTCS HAOOP MPUEMOB B3aMMOJIEHCTBHUS IOJIb30BATENS C
npunoxenueM. [lonp3oBatenbckuili nHTEpdEic BKIIOUaeT OOLICHHE MOIb30BATENS C MPUIIOKEHUEM H SI3BIK
O0IeHusI.

2 Tlo Tumy moNb30BaTENbCKOrO HHTEpdeiica pasmuyuaroT TEKCTOBbIe (IMHElHbIE), rpaduueckue u
peueBble ONepallOHHbIE CUCTEMBI.

3 JluneliHble ONEpalMuOHHbIE CHCTEMBI PEATH3YIOT HHTEp(]elic KOMaHIHON

cTpoku. OCHOBHBIM YCTPONCTBOM YIIPaBJI€HMsI B HUX SIBJIA€TCS KJIABUATypa, C MOMOLIBIO KOTOpPOH
KOMaH/1a HabUPaeTCsi U OTOOPaKAETCsl HA SKPAHE THUCILIES.

OxoH4aHueM BBOAa KOMaHJbI CIyKUT HaxkaTue kiasuinu Enter.

4 T'padudeckue omepanyioOHHbIE CUCTEMbI PEaM3yOT MHTEPQEiic, OCHOBAHHBIN HA B3aUMOAEWCTBUU
AKTUBHBIX M TMACCHBHBIX I'papMuecKUX SKPAHHBIX 3JIEMEHTOB YIPABICHHs. Y CTPOMCTBAMH YIPABICHUS B
JAHHOM Cllydae SIBJISIFOTCSl KJaBHaTypa U MbIllb. AKTUBHBIM 3JIEMEHTOM YIIPaBJIEHMsI sIBIIETCS yKas3aTellb
MBIIIY, TACCUBHBIE 3JIEMEHTBl YIPABICHUS — O5TO TpapUuecKue 3JIEMEHTHl YIPABICHUS NPHIOKEHHH
(3KpaHHBIE KHOITKH, 3HAYKH, MEPEKITIOUaTeNH, (HIaKKU, PACKPHIBAIOIINECS CITUCKH, CTPOKU MEHIO U T.1.).

5 B caywae peueBoro mimu SILK-unTepdeiica — Ha 3KkpaHe MO pEYeBOM KOMAHAE MPOUCXOIUT
nepeMereHre OT OHUX MTOUCKOBBIX 00Pa30B K JPYTUM.

IpakTHyeckue 3axaHus

3ananue 1

BrInosHNUTE NEACTBUA C MAHENBIO 3a0a4:

— 3aKpeMNuTh 3HA4YOK MTPOrpaMMbl Ha MaHeNb 33714,

— U3MEHHUTb HACTPOHKHU 00JIaCTH YBEOMIICHUH TIAHEJH 3a7ad,;

— HAaCTPOUTb aBTOMATHUECKOE MCUE3HOBEHHUE MIaHeN! 3a/a4;

— U3MEHUTb MECTONOJIOKEHUE U pa3Mep MaHemu 3a/1ay,

— BEpHYTb MaHeJb 337a4 K HIJKHEMY Kparo 3KpaHa.

1 3akpenum 3HA4YOK MIPOrpaMMBbL, HAIIpUMep, KaJbKYJSTOp Ha MaHeu 3a4ad4, AJis 3TOro:

a) OTKpPOeM KOHTEKCTHOE MEHIO, IIEJKHYB NMPaBOH KOMKOW MO 3HAYKy Mporpammsl «KambkynsaTop» B
nyHkTe «Bce mporpammbry MeHr0 «Ilyck»;

0) BeIOEpEM KOMaHAy «3aKpenuTh Ha TTAHEH 3a7auyy;

B) CHATHE 3aKpETUICHHs 3HaYKa MPOrPaMMBbl BBITIOJHIETCS KOMaHAOH «M3BsITh porpaMMy M3 MaHEeIH
3a/1a4» B KOHTEKCTHOM MEHIO;

I) IUTE U3MEHEHUS TIOPSIZIKA 3aKPETUIEHHBIX 00bEKTOB HEOOXOIUMO MEePETALTNTh 3HAUOK MPOrPaMMBbl B
HOBO€ MECTO B CITHCKE.

2 U3MeHnM HacTpOiiKu 00JacT YBEJOMIICHUH MTAaHEeNH 3a7a4, sl STOrO:

a) HaxmeM [1IKM o cBoOonHOMY MeCTy MaHesu 3a1a4 U BbIOepEM ITyHKT

CsoiicTBa, nosiButcs okHO CBoiicTBa naHenu 3ana4d MeHro "Ilyck" - Bknaaka [lanens 3anauy;

0) B paznene «Ob6nacTb yBenOMICHHIT» HaXKMeM KHONKY HacTpouTs;

B) B OTKPBIBIIEMCS] OKHE HAKMEM Ha CChUTKY BKJIFOUNTD MITH BBIKIFOUNTD

CHUCTEMHbIE 3HAUKHU,;

r) HanpotuB 3Hauka Yacel (Clock) B cronbie [loBeneHne B BbImagaromemM

crricke BeiOepeM BhIKiI. — yachl HCUE3JIH;

1) st 3Hauka Yacel BeiOepeM cHOBa BKJT — yackl BHOBB MOSIBHITUCH.

3 Hactpoum aBTOMaTHUeCKO€ MCUE3HOBEHME MaHeNIu 3afady, Ha Bkiaake IlaHenb 3amad ycraHOBUM
¢maxxok ABTOMaTHYECKH CKPBIBATH MAHEINb 33144, HAKMEM

IIpumenurs.

4 M3MeHHM MECTOMOJIOKEHUE U pa3Mep MaHe Iy 3a4a4, 11 3TOro:
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a) cHUMeM (hJIaskOK 3aKpenuTh MaHeNb 33a7a4, HakMeM [I[puMeHuTb;,

0) momBeneMe ykasaTelsib MbIIIU K TycToMy MecTy [lanenu 3anay, HaxxMem

JIKM wu, ynep>kuBast Haxxatoi, neperamiuM Ilanens 3a1a4 kK npaBoMy KparO SKpaHa,
B) ornyctum JIKM, ITanens 3aga4 3aduikcupoBaiach y mpaBoro Kpast SKpaHa.

3ananue 2

HacTtpouTh OCHOBHBIE TapaMeTphl HKpaHa:

— (hOHOBBII PUCYHOK padoUero CToNa,

— L[BETOBYIO CXE€MY — LIBET U CTHJIb OKOH, MeHI0 «Ilyck» u naHenu 3anad;

— 3aCTaBKy — JIBIIKYIIUNCS PUCYHOK, NOSIBJISIFOILMICS HA DKpaHe, eClii B TeUeHHE YKa3aHHOrO epruosia
MIOJIb30BATENb HE BBIMOJIHSET JEHCTBUS C MBIIIBIO WIIH KJIaBUATyPOH;

— TeMy — BHEUIHMHA BUJ PAa3JIMYHBIX TIpaQUUecKuX 3JIEMEHTOB pabodero CToyia, TaKMX Kak OKHA,
3HAYKH, WPUQPTHI U [IBETA U 3BYKH.

HacTtpouM ocHOBHBIE apaMeTphl SKpaHa:

— (hOHOBBII PUCYHOK padouero crojya: BeiOepem [Tanens ynpasieHus

Odopmnenne n nepconanuzauus [ M3meHeHne (OHOBOro prCyHKa padouero

CTOJNa, OTKpPOeTCs OKHO st BblOOpa ¢oHOBoro pucyHka, 1menkHem JIKM mno HamOonee
NPUBJIEKATEIbHOMY PUCYHKY, (POHOBBIN pUCYHOK padouero crona cpasy xe

U3MEHWJICS, JUTS MOATBEPKIEHUS BBIOOpa BapuaHTa prcyHka HaxxmeM OK;

— LIBETOBYIO CXEMY — LIBET U CTWJIb OKOH, MeHI0 «Ilyck» u maHenu 3aaady, i 3TOTO CAejlaeM IIeq4yoK
JIKM 1o ccbutke HacTpoiika BeTOBOH CXE€MBI, OTKPOETCsl OKHO L{BeT 1 BHEIIHMI BUJ OKHA, B HEM BbIOEpeM
L[BET OKOH;

— 3aCTaBKy — ABUXKYLIUIICS PUCYHOK, NOSIBJISIFOILUICS HA dKpaHe, €cliid B

Te4YeHHe YKAa3aHHOI'O NIepHOo/ia MOJIb30BaTeNb HE BBIMIOJIHAET AEHCTBUS C MBILIBIO

unu knasuatypoi, caemaem memdok JIKM no cceuike M3mMeHeHHMe 3acTaBKU, OTKPOETCS OKHO
ITapamerpbr skpanHol 3actaBku, menkHemM JIKM no cymecTByromeMy BapuaHTy B OKHE 3acTaBKa,
OTKPOETCsI BbINAJAIOIHNH CITHUCOK;

— TeMy — BHEUIHMHA BUJA Pa3JIMYHBIX IpapuyuecKux 3JIEMEHTOB pabodero CToja, TaKUX Kak OKHA,
3HAa4YKH, WPUQTHI U [BETa U 3BYKH, A 4ero caenaeM menuok JIKM mo cceuike Tema, OTKpPOETCsl OKHO
ITapametps! Temsl, menkHeMm JIKM no cymecTByromeMy BapuaHTy B OKHe TeMa, OTKPOETCs BbINAaAaroLIui
CITHCOK.

3ananue 3

JobaBuTh MUHHU-TIPHJIOXKEHHU Ha paboumii cton (uHamkarop LIII, wacel, xaneHmapb), U3MEHUTb UX
napameTpsl, yIaJIUThb.

ITopsinok BBIMOIHEHUSA:

1 ToGaBM MUHHU-TIPIIIOKEHU Ha padounii cron (maaukarop LI, gacer,

KajneHnapp), ais dero menkHeM IIKM Ha cBobomHoM Mecte padouero croma M BeIOEpeM MYyHKT
I"amxeThl, OTKPOETCS CITUCOK MPHIIOKEHHH, BEIOEPEM B HEM HY KHBIE 3JIEMEHTBI IBOMHBIM wiemdkoM JIKM.

2 U3MeHuM mapaMeTpbl MUHU-TIPUJIOXKEHUS Ha pabounii cton (uaaukarop LI, gacel, kaneHaapsp)

a) HaBeAEM YyKa3aTesb MbIIIN Ha KaPTHHKY MUHHU-TPHIIOKEHUS, HAXXMEM JIEBYIO KHOINKY MBIIHU H,
yIepKUBAas ee, IepeHeceM KapTUHKY B IMTPOU3BOJILHOE MECTO padouero crona,;

0) u3MeHNM napaMeTpbel MUHH-TIpHIIoKeHust Yacel, KaneHnapb ¢ TOMOIIBI0 KOHTEKCTHOTO MEHIO !

ITopsinOK BBIMONHEHUS] 3aJaHMs, METOAMYECKHE YKa3aHHs: - O3HAKOMHUTbCA C TEOPETUYECKIMHU
MIOJIOXKEHHSIMU TI0 TAHHON TeMe; - BBITIOJHHUTD 331aHUS PAKTHUECKOH padoThL; - CpOopMyTUPOBATE BBIBOX

KoHnTpoabHbie Bonpocsl:

- Uto Takoe monb30oBaTenbCKuil nHTepdheric?

- Kakne nnTepdeiicel cymecTByoT?

- Uto Takoe TeKCTOBBIN (JTMHEHHBIN) nHTepdeiic?

- Kak peanusyercst TekcToBbIi HHTEpdEiic?

- Uro Takoe rpapudeckuii uTepdeiic?

- Kaxk ocymectensieTcs yrpasienne B rpadudeckom uaTepderice?

- Uro Takoe pedeBoii uaTepderic?

- Kak ycTaHOBUTH 3HAYOK HA MaHEeNH 3a1a4?
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- Kax obHOBUTH 0051aCTh YBEAOMIICHU MaHENN 331247

- Kak mepeMecTuTh 1 I3MEHUTD pa3Mephl MaHEH 3a1a4?

- Kax HacTponTh aBTOMaTHUECKOE NCUE3HOBEHNE MTAHEIH 33124’
- Kak HacTpouts napamerpsl s3kpaHa?

IIpakTHueckas padoora 3. PaGora ¢ AHTHBHPYCHOH IPOrPAMMOIA.

Lean padoThbi: HayuuTHCS pabOTAaTh C AHTUBUPYCHBIMH MTPOrPaAMMaMH.

TeopeTnueckas 4acTb

KoMmbroTepHBIii BUPYC - 3TO CIIEUANBHO HANMMCaHHAs HEOOJbIIAs MO pa3MepaM MporpaMma, KoTopas
MOXeT "pUNHChIBaTh" ce0s1 K IpyruM mporpamMmam (T.e. "3apaxkaTh" MX), a TaK)Ke BBITOJHATH Pa3IUIHbIC
HE)KeJaTeNbHbIe AeHCTBUS Ha KoMmmbioTepe. [Iporpamma, BHYTpH KOTOPOH HAaXOOHUTCS BUPYC, HA3BIBAETCS
"3apakenHoi". Korna takas mporpaMma Ha4MHaeT paboTy, TO CHaYaja yrpaBjieHHe Mmojiydaer Bupyc. Bupyc
HAXOAWT MW "3apaxkaer" Npyrue MpOrpaMMBbl, a TaKXKE BBIMOJHSIET KaKHe-HUOYIb BpEIHBbIC NEHCTBUS
(manmpumep, noptut Qaitnel i FAT-tabnuiy, "3acopser” onepaTuBHYO NmamstTh U T.A4.). JJI1 MaCKHPOBKH
BHpYyCa ACHCTBUS MO 3apaKCHUIO APYTHX MPOTrPaMM M HAHECEHHUIO BPENa MOTYT BBIMIOJHSATBHCS HE BCErNa, a
NIPU BBITIOJTHEHUH OIpeneNieHHbIX yciuoBuil. [locne Toro kak BUPYC BBIOJIHUT HYXKHbIE €My ACHCTBUS, OH
nepenaeT yrnpaBjieHHue TOW MporpaMme, B KOTOPOH OH HaXOOUTCS, U OHA paboTaeT Takke, Kak oOprdHO. Tem
CaMbIM BHELTHE padoTa 3apaKEHHOH NMPOrpaMMBbl BBITJISIANT TaK JK€, KaK M He3apaKeHHOH.

KoMmbroTepHeIii BUPYC MOXKET UCIIOPTUTh, T.€. N3MEHUTh HEHAJJIeKAIUM o0pa3oM, Jrodoi (aiin Ha
UMEIOIIUXCs B KOMIIBbIOTEpe nuckax. Ho HekoTtopbie BUIbI (ailioB BUPYC MOXKET "3apasuth”. ITO O3HAUAET,
YTO BUPYC MOXKET "BHEAPUTHCS"' B 3THU (paiiibl, T.. U3MEHUTh MX TaK, YTO OHH OYAyT COAepKaTb BHUPYC,
KOTOPBIH IPH HEKOTOPBIX OOCTOSTENLCTBAX MOXKET HaYaTh CBOKO paboTy.

[IpusHaky 3apa’keHUs] KOMIIbIOTEpa BUpycoM. Bce melicTBUsI BUpyCca MOTYT BBITIOJHSATBCSA TOCTATOYHO
ObICTPO U 0€3 BBIHAYM KAaKHX JIMOO COOOINEHHH, MO3TOMY MOJIb30BATENO OYEHb TPYIHO 3aMETUTh, YTO B
KOMITBIOTEPE MTPOUCXOIUT YTO-TO HEOOBIUHOE.

IIpusnaku 3apakeHus:

. HEKOTOPBIE TIPOTPaMMBI ITEPECTAOT padoTaTh WM HAYMHAIOT PadOTaTh HETIPABUIIBHO;,
. Ha 3KPaH BBIBOIATCS IOCTOPOHHUE COOOIIEHUS, CHMBOJIBI U T.11.;

. paboTa Ha KOMITBIOTEPE CYLIECTBEHHO 3aMEIISIETCS,

. HEKOTOpBI€ (haiiyibl OKa3bIBAIOTCS UCTIOPYEHHBIMH U T 1.

. OTIEPALIMOHHAS CHCTEMA He 3arpy’Kaercs,

. UI3MEHEeHHE JaThl U BpeMeHH Mo uKauuu (Hanos;

. UI3MEHEeHHe pa3MepoB (Paiios,

. 3HAYUTENBHOE YBEMUYEHUE KOJMUecTBa (HaiioB Ha ANCKA;

. CYLIIECTBEHHOE YMEHbIIEHUE pa3Mepa CBOOOTHOH OnepaTUBHON MaMsTH H T.1II.

HekoTopsle BUIBI BUPYCOB BHAYANE HE3aAMETHO 3apaKAOT OOJBIIOE YUCIIO MPOrPpaMM HIIH AUCKOB, a
NOTOM TNPUYHHSIOT OYeHb CEPbE3HbIE MOBPEXKICHHs, Hampumep, GOpMaTHPYIOT BEChb JKECTKHH TUCK Ha
KoMIbloTepe. Jlpyrue BHUPYCBI CTaparoTCs BeCTH cebs Kak MOXKHO Ooiee He3aMEeTHO, HO NMOHEMHOTY H
MOCTETIEHHO MOPTST JaHHbIE Ha )KECTKOM JHCKE.

Takum oOpa3oM, eciau He MPEANPHHUMATh MEp IO 3aLIUTE OT BUPYCA, TO TOCJIEACTBUS 3apPaKEHUS
KOMITBIOTEPA MOTYT OBITh OU€Hb CEPbE3HBIMIIL.

Pa3HOBUAHOCTH KOMIBIOTEPHBIX BHPYCOB Bupychl KiaccHPUUHMPYIOT MO cpene OOUTaHUS U 1O
crnioco0y Bo3aeticTBus. [1o cpene oOUTaHNs BUPYCHI MOAPA3AEISIFOTCS HA CIEAYIOIINE BUIBL:

— (haiinoBbIe BUPYCHI, KOTOPBIE BHEAPSIIOTCS TJIABHBIM 00pa3oM B UCTMONIHseMble (aiiiibl, T.€. (akiibl ¢
pacurmpeHreM exe, com, bat, HO MOTyT pacpoOCTPaHATHCS U yepe3 (Pailiibl JOKYMEHTOB,

— 3arpy304Hble, KOTOPbIE BHEIPSIIOTCA B 3arpy304HBIA CEKTOP AMCKA HIIM B CEKTOP, COAEPKAILIMH
IPOrpaMMy 3arpy3Ku CHCTEMHOTO AHCKa;

— MaKpOBHPYCHI, KOTOPBIE 3apakaroT Qailsibl-T0KyMeHTHI U mabnonsl okyMeHToB Word u Excel ;

— CETEeBBIC, PACTIPOCTPAHSIIOTCS IO KOMITBIOTEPHOH CETH;

ITo criocoby Bo3neiicTBHs (OCOOSHHOCTSIM aIrOPUTMA) BUPYCHI OTIIMYAIOTCS OONBLINM pa3HOOOpa3sHeM.
U3BeCTHBI BUPYCBHI-NIAPA3UTHI, BUPYCHI-UEPBU, BUPYCHI-HEBHIUMKH (CTEJICBUPYCHI), BHPYCHI-TIPH3PAKU
(BHPYCBHI-MyTaHTBI), KOMIIAHBOH-BUPYCHI, TPOSTHCKHE KOHH U JAp.

O 00 ~1 ON L B W N —
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Yaire BCero BCTPEYAOTCS BUPYCHI, 3apakarolirie HCIOTHUMbIE (atinsl. HekoTopsie BUPYCHI 3apaskaroT
u (paiiel, 1 3arpy304HbIE OONACTH JUCKOB.

Urobbl mpenoTBpaTUTh CBOE OOHAPY)KEHHE, HEKOTOPbIE BUPYCHI NMPUMEHSIOT JOBOJBHO XHUTPBIC
npueMbl MACKHpPOBKH. PaccMoTpuM "HeBUANMBIE" U CAMOMOIU(UIUPYIOLTHECS BUPYCHI.

"HeBunumele" BUPYCbl. MHOTHE pe3UICHTHbIE BUPYCHI (PE3MIASHTHBIN BHPYC NMpH HHPUIUPOBAHUH
KOMITBIOTEPA OCTABJISIET B ONEPATUBHON MaMSTH CBOI PE3MISHTHYIO YacTb, KOTOPAsl 3aTEM IE€PEXBATHIBACT
oOpallleHne ONMEepalMOHHON CHCTEMBI K OOBEKTaM 3apa’keHHsi M BHeIpsieTcss B HUX) (U (ainoBele, U
3arpy304HbIe) MPENOTBPAINAIOT CBOE OOHAPYKEHHE TeM, UTO MEPEXBATHIBAIOT OOpaIleHus] OneparoHHON
CHCTEMBI K 3apakeHHbIM (aiinaM M 00JaCTAM IMCKAa M BBINAIOT UX B HCXOMHOM (HE3apa’KEHHOM) BHIE.
Pazymeercs, atot 3¢dexr HabmoaaeTcst TONBKO Ha 3apayKEHHOM KOMITBIOTEPE - Ha "YUCTOM" KOMITBIOTEpPE
U3MeHeHUs B (ailiax u 3arpy304HbIX O0IACTSIX AMCKA MOYKHO JIETKO OOHAPYKUTh.

Camomonuduuupyromuecs: Bupycol. Jpyroit cnocod, mpuUMeHsieMblii BUpyCaMu IJisl TOrO, 4TOOBI
YKPBITbCA OT OOHAPYKEHUs, - MOIU(DUKALIUSA CBOETO Tejla. MHOTHE BHPYCHI XPAHAT OOJBIIVIO YacTh CBOETO
TeJa B 3aKOJUPOBAHHOM BHJIE, YTOOBI C MMOMOIIBIO THU3acCeMOJIEPOB HeNb3s ObUTO pa30o0paThesi B MEXaHU3ME
ux paborsl. CamMoOMOIU(pUIUPYIOIIHECS BUPYChI UCHIOIB3YIOT 3TOT MPHUEM U YaCTO MEHSIIOT NMapaMeTphl 3TOH
KOIUPOBKH, & KPOME€ TOTrO, M3MEHSIOT U CBOK CTAPTOBYKO YacTh, KOTOpas CIYXXHUT AJIsI PAaCKOAWPOBKU
OCTaJIbHBIX KOMaH BUpyca. Takum oOpa3oM, B Tejie MOAOOHOrO BUpPyCa HE UMEETCsS HH OJHON MOCTOSITHHOM
LIETIOYKH OaiTOB, MO KOTOPOH MOKHO ObUIO Obl MACHTU(UIMPOBATH BUPYC. ITO, ECTECTBEHHO, 3aTPyIHSAET
HAXOKIACHHE TAKUX BUPYCOB MPOrPaMMaMH-IETEKTOPAMH.

MeTozb! 3aIIHUTEI OT KOMITBIOTEPHBIX BUPYCOB.

Kakum Obl He ObUT BHpPYC, IOJNB30BATENI0 HEOOXOAMMO 3HATh OCHOBHBIE METOMABI 3aIIHUTHI OT
KOMITBIOTEPHBIX BUPYCOB.

JJis1 3aIUThI OT BUPYCOB MOKHO HCTIOJIB30BATh!

- olmmue cpencTBa 3alUThl WHPOPMALMU, KOTOPBIE MOJIE3HBI TAKXKE U KAaK CTPAaXxOBKAa OT
¢u3n4YecKoll TMOpYM OUCKOB, HEMPABHJIBHO padOTAOLIMX MPOrpaMM MM OMUOOYHBIX JEHCTBHIA
TIOJIb30BATEIIS,

- PO HIAKTHIECKHE MEPBI, TIO3BOJISIOIINE YMEHBIINTD BEPOSITHOCTD 3aPAsKEHUST BUPYCOM,;

- CHEeLUATM3UPOBAHHBIC IPOTPAMMBI ISl 3AIIUTHI OT BUPYCOB.

OO6ume cpencraa 3amuThl HHOOPMALIMH MOJIE3HBI HE TOJIBKO IS 3AIIUTHI OT BUPYCOB.

HmeroTcst 1Be OCHOBHBIE PA3HOBHIHOCTH 3THX CPEACTB!

- KOMUPOBaHUE HHPOPMAIIUH - CO3AaHIe KOMUH (haiiioB U CHCTEMHBIX 00J1acTel JUCKOB,

- pasrpaHUYeHHE TOCTYIA MPEIOTBPAIIAET HECAHKIIMOHUPOBAHHOE UCTIOIB30BAHUE

- uHpOpPMAaLMK, B YACTHOCTH, 3aIIUTy OT HW3MEHEHHH MporpaMM M IaHHBIX BHPYCaMH,
HETPaBMWIIbHO PadOTAIOLIMMH MPOrPpaMMaMH M OITUOOYHBIMH ASHCTBUSIMH MTOJIb30BATEIEH.

HecmoTtpst Ha TO, uTO 001IME cpeacTBa 3amuThl MHGOPMALIMH OYeHb BAKHBI JUJIS 3aLIUTHI OT BUPYCOB,
BCE K€ MX HemocTarodyHo. HeoOxoammo m mpuMeHeHHe CHelHaIM3HPOBAHHBIX MPOrPaMM IJIS 3aIUTHI OT
BUPYCOB. DTH MPOrpaMMbl MOXKHO Pa3AesuTh HA HECKOJIBKO BU/IOB!

IETEKTOPBI, JOKTOpa ((aru), peBU3OPHL, TOKTOPA-PEBU30PHL, (PHIBTPHI U BAKLIUHBI (HMMYHH3ATOPHI).

[IporpaMMBI-IE€TEKTOPB MO3BOJSIFOT OOHAPYKMBAaTh (Halibl, 3apakCHHbIE OIHHUM M3 HECKOJbKUX
W3BECTHBIX BHUPYCOB. DTH MPOrpaMMbl MPOBEPSIIOT, UMeETCs JH B (aiinax Ha YKa3aHHOM IIOJIb30BATENIEM
aucke crenuduaeckast 1j1si JAHHOTO BHPyca KOMOWHAIWs OalTOB.

Takass komOuHanwsi Ha3biBaeTCsl curHatypoil. [lpu ee obHapykeHun B kakoM-ubo (aiine Ha SKpaH
BBIBOAMTCS] COOTBETCTBYOLIEE cooOeHne. MHOTHE IETEKTOPBI IMEIOT PEXKIMBI JISUEHHUS HITH YHIUTOKEHHS
3apakeHHbIX (aiiinoB. Crenyer NOAUYepKHYTh, YTO MPOrPaAMMBI-IETEKTOPBI MOTYT OOHAPYKUBATh TOJIBKO TE
BHUPYChI, KOTOPBIE €i1 "M3BECTHBI".

Taxum 00pa3oM, U3 TOTO, YTO MpPOrpaMma He OMO3HAETCS AETEKTOPAaMH KaK 3apa’keHHasl, He CIENYeT,
YTO OHA 3/10pOBa - B HEHM MOTYT CHIETh KaKOW-HUOYb HOBBIM BUPYC HJIH CIeTKa MOTU(PUIIPOBAHHAS BEPCHS
CTaporo BUPYCa, HEM3BECTHBIE TPOrPaMMaM-/1€TEKTOPaAM.

[IporpaMMBbI-peBU30PBI UMEIOT ABE CTanuu paboTel. CHavaj a OHM 3aIIOMHHAIOT CBEACHUS O COCTOSTHUU
nporpaMM M CHUCTEMHBIX 00JlacTeil MUCKOB (3arpy304HOrO CEKTOpa M CcekTopa ¢ Tabmuiei pasOuenus
KecTKoro amcka). Ilpeamonaraercsi, 94To B 3TOT MOMEHT NPOrPaMMbl U CHUCTEMHbIE OOJIACTH TUCKOB HE
3apakeHsbl. [locye 3TOro ¢ MOMOIIBIO MPOrpaMMbl PEBU30Pa MOKHO B JTIFOOOH MOMEHT CPaBHHUTH COCTOSTHHE
NpOrpaMM M CHUCTEMHBIX oOOyacTell MUCKOB ¢ MCXOAHBIM. O BBIABJICHHBIX HECOOTBETCTBHSX COOOIIAETCS
MOJIb30BATEIIIO.
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MHorue nmporpaMMbI-peBH30PBI SIBJISIFOTCS TOBOJBHO "HHTEJUIEKTYAJIbHBIMH' — OHH MOTYT OTJINYaTh
u3MeHeHus1 B (aiinax, BbI3BaHHBIE, HANPUMEP, NEPEXONOM K HOBOHW BEPCHUU IPOrPaMMBbI, OT M3MEHEHUH,
BHOCHUMBIX BHUPYCOM, M HE TMOAHUMAIOT JIOXKHOH TpeBOru. Jleno B TOM, YTO BHUPYCHI OOBIYHO H3MEHSIOT
¢aiinbl BecbMa criennpuIeckuM 00pa3oM U MPOM3BOIST OAWHAKOBBIE U3MEHEHHs B PA3HBIX MPOTPAMMHBIX
¢aiinax. [IOHATHO, UTO B HOPMAJBHOW CHUTYAallMM TAKHE U3MEHEHHs! MPAKTUYECKU HUKOTNIa HE BCTPEUYAFOTCS,
MO3TOMY MpOrpamMMa peBH30p, 3aQUKCUPOBAB (PaKT TAKUX M3MEHEHHH, MOXKET C YBEPEHHOCTBIO COOOLINTS,
YTO OHU BBI3BAHBI IMEHHO BHPYCOM.

[IporpaMMbI-QHIIBTPBI, KOTOPBIE PACIIONAralOTCs PE3UIEHTHO B ONMEPATUBHON MaMATH KOMIIBIOTEpA U
NEepexXBaThIBAIOT T€ OOpAIleHUS K ONEPalMOHHON CHUCTeMe, KOTOpbIe HCIIONB3YIOTCA BHPYCAMH IS
Pa3MHOXKEHHUSI M HAHECEHHs Bpena, U COOOLIAI0T O HUX MOJb30BaTeNto. loap3oBaTenb MOXKET pa3perunThb
WJIM 3alPETUTh BBIIIOJIHEHHE COOTBETCTBYIOLIEH ONepaLyH.

Hexkotopslie porpaMMbI-GUIbTPEI HE "MOBST" MOAO3PUTENBbHBIC NEHCTBYS, a IPOBEPSIIOT BBI3bIBAEMbIC
Ha BBITIOJIHEHUE MPOrPaMMbl Ha HAJIMYHE BUPYCOB. DTO BBI3BIBAET 3aMeIeHHE PabOThl KOMITBIOTEPA.

OnHako MpeuMyIIecTBa UCTIONb30BAHUS MPOrpaMM-(QUIBTPOB BEChMa 3HAUNUTENbHBI - OHU TTO3BOJISIOT
OOHApY’KUTh MHOTHE BUPYChI HA CAMOW PaHHEH CTaJHH.

[IporpaMMBbI-BakILMHbBI, WIH UMMYHH3ATOPbL, MOAU(PHUIMPYIOT MPOrpaMMbl M AMCKH TaKUM 00pa3om,
YTO 3TO HE OTpakaercss Ha padoTe MmporpaMm, HO TOT BHUPYC, OT KOTOPOTO MPOM3BOAWTCS BaKL[MHALIUS,
CUUTAET 3TH MPOTrPaMMBbI HJTH JTUCKH YK€ 3aPaKEHHBIMH. JTH IPOTrPaMMBbl KpaitHe Hea()(PeKTUBHBL

Hu ogmeH TN aHTUBUPYCHBIX NMPOrPaMM IO OTAEIBHOCTH HE JaeT NOJHOH 3aIluThl OT BHUPYCOB.
Jlyame#t crparermell 3amUTBl OT BHUPYCOB SIBIISIETCS MHOTOYPOBHEBas, 'SIIEJIOHUpPOBaHHas" OOOpOHA.
PaccmoTpuM CTpyKTYypy 3TOH OOOPOHBIL.

CpencrBam pa3Benku B "000OpoHE" OT BUPYCOB COOTBETCTBYIOT MPOrPaAMMBI-IETEKTOPBI, MTO3BOJISIFOIINE
IPOBEPSATH BHOBb MOJYYEHHOE MTPOrpaMMHOE 00ecTrieueHNe Ha HAJTNINe BUPYCOB.

Ha nmepemHem kpae OOOpPOHBI HAXOIATCS MPOrPaAMMBI-PHIBTPBI. DTH MPOrPaMMbl MOTYT TEPBBIMU
coo0muTh 0 padoTe BUpPyca U MPENOTBPATHTD 3aPAXKEHHUE IPOTPaMM U AUCKOB.

Bropoit smenoH 0OOpPOHBI COCTaBISIFOT MPOTPAaMMBI-PEBU30PBL, MPOrPAMMBI-IOKTOpPa U JIOKTOpa-
PEBU30PHI.

Camprii riyOokuii 311e0oH 000pOHBI - 3TO CpeAcTBa pasrpaHudeHus noctyna. OHM HE MO3BOJISIOT
BUPYCaM W HEBEPHO pPabOTAIOIIMM IpOTrpaMMaM, Jake €CIIM OHH TPOHUKIH B KOMITBIOTEP, HUCIIOPTHUTH
Ba)kKHbIE JaHHbIe. B "cTpaTerndyeckom pesepse” HaXOMATCSA apXHBHBbIE KOMUU MH(POPMALUH. JTO MO3BOJISIET
BOCCTAHOBUTb HH()OPMALIUIO MPH €€ TTOBPEXKACHUH.

Htak, OMHIM M3 OCHOBHBIX METOJIOB OOpPBOBI C BUPYCAMU SIBIISIETCS CBOEBPEMEHHAst MPOQIIIAKTHKA UX
NOSIBIICHUST M PACIPOCTPaHEHUs. TOJIBKO KOMIUIEKCHbIE MPO(HIAKTHUECKHE MEpPbI 3alIUThl 00ECTIEYHBAIOT
3aIUTY OT BO3MOXKHOMH rotepu nHpopManuu. B KOMITIEKC TaKuX Mep BXOIST:

— PerymspHoe apxuBmpoBaHue WH(pOpManMK (CO3JaHUE PE3EPBHBIX KOMUH BaXHbIX (ailioB U
CUCTEMHBIX 00JIaCTell BHHUECTEPA).

Hcnonp3oBaHne TOJIBKO JMLIEH3NOHHBIX TUCTPUOYTUBHBIX KOMHHA MPOTrPAMMHBIX TPOIYKTOB.

Cucremarudeckasi IpoBepka KOMIIBIOTEPA HA HAMUKE BUPYCOB. KOMMIBIOTED MOJKEH OBITh OCHAINEH
3¢ (EeKTUBHBIM PETYJISPHO UCIOIB3YEMbIM M MOCTOSIHHO OOHOBJISIEMBIM MAKETOM aHTUBHUPYCHBIX MPOTPAMM.
Hnsa obecneuenust Oonblneil O0€30MaCHOCTH CIEAYET NMPUMEHSTHh MapPAJIEbHO HECKOJIBKO aHTHBUPYCHBIX
porpamm.

Ocy1iecTBieHHe BXOJHOIO KOHTPOJII HOBOTO NPOTrPAMMHOIO OOECIIEYECHMs, MOCTYMHBIIUX JHUCKET.
IIpu nepeHoce Ha KOMIbIOTEP (HANIOB B apXUBUPOBAHHOM BHJIE IMOCIE PACITAKOBKH MX TaKke HEOOXOIMMO
MIPOBEPSITE.

IIpn pabore Ha OpPyrux KOMITBIOTEpAxX BCErAa HYXKHO 3aIMUINATh CBOM (DJSLIKK OT 3alHUCH B TeX
ciy4asix, KOraa Ha HUX HE TUIAHUPYETCs 3auch HHPOpMaLnu.

Ilpu moucke BHUPYCOB clenyeT HCIOAb30BaTh 3aBEIOMO UHUCTYIO ONEPALMOHHYID CHCTEMY,
3arpy>keHHYIO C TUCKA.

IIpu pabote B ceTn HEOOXOAMMO HMCIOIB30BaTh AHTHBHPYCHBIE MPOTPAMMBI JIJIsI BXOAHOTO KOHTPOJIS
BCeX (paiiyioB, mosyuaeMbIX M3 KOMITBIOTEPHBIX cerell. Hukorma He criemyeT 3amyckaTh HENPOBEPEHHBIE
(aiinbl, TOIy4YEHHBIE IO KOMIIBIOTEPHBIM CETSIM.

CoBpeMeHHbIE TEXHOJIOTUM AHTUBHUPYCHOH 3alUTBl TO3BOJSIIOT 3alIMTUTH OT BHpyca (Qailnosble
cepBepa, MOUTOBBIE CepBepa U cepBepa npuiokeHui. Hampumep, antusupyc Kacnmepckoro st 3aimuThbl
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(haiinoBbIX CepBEPOB MO3BO/SAET OOHAPYXXWUTb UM HENTpaM30BaTb BCE TWUMbl BPEAOHOCHBLIX MPOrpaMm Ha
(haiinoBbIX cepBepax W cepeepax MPUNoXKeHWUN.

B cocTtas aHTUBMpYyCa Kacrnepckoro 414 3aWwuTbl (aiifioBbIX CepBEpOB BXOAAT:

- @HTMBUPYCHbIN CKaHep, OCYLLECTB/AIOLWMIA aHTUBMPYCHYHO MPOBEPKY BCEX AOCTYMHbLIX (DannoBbIX
CUCTEM Ha Ha/smume BUPYCOB Mo TpeboBaHUIO Nosb3oBaTens. MpPoBepsATCA B TOM YMC/E apXMBMPOBaHHbIE U
cxaTble ainbl;

- @HTVBMPYCHbIA  [EMOH,  SABMSIOWMIACA  PasHOBMAHOCTbIO  aHTUBMPYCHOIO  CKaHepa C
ONTUMU3NPOBAHHON MPOLIEAYPOV 3arpy3Kn aHTUBUPYCHbIX 6a3 B NamsTh, OCYLLECTBSET NPOBEPKY AaHHbIX
B MacLUTabe peabHOro BPeMEHMU;

- peBu3op W3MeHeHuid, Kaspersky Inspector, oTCnexwBaeT BCe W3MEHEHWs, MPOUCXOAsALLME B
(haiinoBbIX CMCTEMAX KOMMbIOTEPA.

Mogynb He TpebyeT OOHOBNEHMIN aHTUBUPYCHOM 6a3bl: KOHTPO/Ib OCYLLECTB/ISIETCS HA OCHOBE CHATUSA
KOHTPO/bHLIX CyMM (haiinoB (CRC - cymMm) M KX NOC/MeAyHLero CpaBHeEHNA C AaHHbIMU, MONYyYEHHbIMM
nocne U3MeHeHWs (hainos.

KomMOGUHMpPOBaHHOE MCMO/b30BaHNE 3TUX MOAY/eE MNO3BOMSET CO34aTb aHTUBMPYCHYH 3aLuUTy,
Hambosiee TOYHO OTBEYalOLLY) CUCTEMHbIM TpeboBaHMAM. OOHapy)XeHHble MOA03PUTENbHbIE WU
NH(MUMPOBaHHbIE O0ObEKTbI MOryT ObiTb MOMeELeHbl B MNpPeABapuTeNibHO YKa3aHHYH “KapaHTUHHYH"
OUPEKTOPUIO 418 NOCNeAYHOLWEero aHamsa.

AHTMBUPYC Kacnepckoro ob6ecrneymBaeT MOMHOMACLUTAOHYH LEHTPasIM30BaHHYHO aHTUBUPYCHYHO
3aWnTy NOYTOBBLIX CUCTEM, paboTatowwmx nog ynpasneHrem OC Solaris.

MpoBepke Ha HaMuMe BUPYCOB MOABEPratOTCA BCE 3/1EMEHTbl 3/1EKTPOHHOrO MucbMa - Teno,
npUKpenneHHble (ainbl (B TOM 4uC/ie apXUBMPOBAHHbIE W KOMMPECCMPOBaHHbIE), BHeApeHHble OLE-
006beKTbl,  COOOLLEHNs  OOOr0  YPOBHA  BNOXEHHOCTW.  OOHapy>XeHHble  MOA03PUTE/bHbIE WU
MNH(ULUMPOBaHHbIE 06BLEKTBI MOTYT ObITb BblfleUeHb!, YasieHbl, NepPenMeH0OBaHbl, UM NMOMELLEHbI B 3apaHee
OnpefeneHHY KapaHTUHHYIO AMPEKTOPUIO A4N1S MOC/eAYIOLLEro aHamsa.

ExxegHeBHOe 06HOB/MEHME 6asbl BUPYCHbIX CUrHaTyp, aBTOMAaTUYeCcKu peannsyetcst vepe3 VIHTepHeT
npyv NOMOLLM CreumanbHO BCTPOEHHOIO MOAYNS M 06ecrevymBaeT BbICOKUA YPOBEHb AETEKTUPOBAHUS
KOMMbIOTEPHBIX BUPYCOB.

3agaHme NPaKTUYECKOM paboThbl

MponanTte TecT

BblbepunTe NpaBW/bHbLINA BapuaHT OTBETA..

1 TlocmoTpuTe Ha PUCYHOK W BblbepuTe NpaBu/bHbIA OTBET Ha BOMPOC: 3aBUCUT /X CTEMNEHb

oXaTus OT TUNa apxXmBMpyemoro taiina?

,Win?tp - 1.2IP
Fie Actions Options Help

Cepn < «imM © %

Favorites Add Extract View Checkout Wizard
Name | Modified Size Ratio Packed CRC Attributes
+Jbjpg 16.02.2006 ... 3,961 3% 3,825 4900df34 A
N[O oKyMeHT, doc 23.02.2006 ... 10,752 90% 1,036 e9bffoad A
30-rpadhunka.pps 11.03.2004 ... 3,341... 5% 3,189,005 S3b9234e A
Jj _ 1
Selected Mhies. Ohvte™; Total 3 Nes. 3.27)KB

a) Aa, 3aBUCUT

b) HeT, He 3aBUCUT

2. ocMoTpuTe Ha PUCYHOK U BblbepuTe NpaBubHBIA OTBET HA BOMPOC: KakoBa NpPUMepPHO
cTeneHb oxKaTus thainna [LokyMeHTHOe apxuBaTopom WinRar ?
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a) 3%

b) 10 %

c) 100 %

3. MocMoTpuUTe Ha PUCYHOK U BblGepuTe NpaBUbHBIA OTBET HA BOMPOC: KaKO apXmBaTop
nydile oxan tainn [LokymeHT.doc?

a) WinRar

b) WinZip

C) Hukakol pasHuLUbl HET, CTENeHb CXXaTus O4MHaKoBa.

4. Kakue 13 nepevmcrieHHbIX HUXe LeCTBUA MOTryT MPUBECTM K BUPYCHON aTake?
a) Co3fjaHre HOBOrO JOKYMeHTa.

b) Mony4yeHune darina No 3NEKTPOHHONM MOYTE.

C) YCTaHOBKa Ha KOMMbKOTEP HOBOW NPOrpammbl C NAPaTCKOro AUCKa.
d) MonyyeHve nHpopmaumm n3 VIHTepHeT.

5 Bwupyc - 3T0...

a) OwmnbKa B Nporpammve

b) Bo3byauTensb MHGEKLMOHHOIO 3a60/1eBaHUA
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¢) IIporpamma, obnagaromasi cmtocOOHOCTBIO K CAMOBOCTIPOM3BEICHUIO.

[TonroroBsTe MUCBMEHHOE COOOIIEHNE Ha TeMy: «O01ue cBeeHnst 1 OCOOEHHOCTH
paboThI aHTUBUPYCHOM TTporpaMmbl [HasBanne aHTUBHPYCHOM nporpammel |» (Hassanue
AHTHBHPYCHOH MPOTPaMMBI 10 YKA3aHHUIO MPETIOAABATENS).

Ne i/t Ha3BaHmne aHTHBUPYCHON TIPOTPaMMBI

. Dr.Web

. McAfee VirusScan

. AntuBupyc Kacnepckoro

. Panda Anti-Virus

. Avast!

AVS

AVG

. Avira

9. Clam AntiVirus

10. ClamWin

11. NOD32

12. Trojan Hunter

13. VirusBuster

14. Norton AntiVirus

15. Windows Live OneCare

16. PC~cillin

17. F-Prot

18. F-Secure Anti-Virus

19. Comodo AntiVirus

OTBeTbTe Ha KOHTPOJIbHBIE BOIPOCHI:

KonTponpHbIE BOIPOCHI

. Uro Ha3pIBaeTCs KOMIBIOTEPHBIM BUPYCOM?

. Kakas nporpamma HasbiBaeTcs "3apaxeHHON"?

. UTO mMpOMCXOIUT, KOTAA 3apakeHHasi MporpaMma HaunHaeT padory?

. Kax moxer mackupoBaTbcst BUpyc?

. KaxkoBrl npusHaku 3apaskeHust BUpycom?

. KaxoBrl nocnencraus 3apaxxeHusi KOMIbIOTEPHBIM BUPyCOM?

. ITo kakuM mpU3HAKAM KIACCUPULIUPYIOTCS KOMITBIOTEPHBIE BUPYCHI?

. Kak knmaccuuuupyrorcst BUpyChl IO cpeie OOUTaHHs?

9. Kakue THITbI KOMIIBIOTEPHBIX BUPYCOB BBIIEISIOTCA MO Croco0y BO3AEHCTBUA?

10. Yto MOryT 3apa3uthb BUPYCHI?

11. Kak mackupyrotcs "HeBUAUMBIE" BUPYCHI?

12. KakoBbl 0COOEHHOCTH CAMOMOAU(PHUITUPYIOIIIXCS BUPYCOB?

13. Kakue MeToIbI 3aIUThHI OT KOMIIBIOTEPHBIX BUPYCOB MOXHO HCIIOJIb30BATh?

14. B xakux ciay4asx NPUMEHSIOT CIELHATN3UPOBAHHBIE IPOrPAMMBI 3aIUUTHI OT
KOMITbEOTEPHBIX BUPYCOB?

15. Ha xakue BUABI MOKHO NMOAPA3AEIUTh POTrPaMMBbI 3AIIUTHI OT KOMIIBIOTEPHBIX BUPYCOB?
16. Kak nefcTByIOT NpOrpaMMbl-1€TEKTOPbI?

17. Yto Ha3bIBaE€TCS CUTHATYPOI?

18. Bcerna i neTeKTop pacrmo3HaeT 3apaskKeHHYIO MPOrpaMmy?

19. KakoB mpuHIHI ASHCTBUS MPOTPaAMM-PEBHU30POB, MPOrpaMM-(PUIBTPOB, MPOTPAMM BAKI[UH?
20. Kak BBIMIAAUT MHOTOYPOBHEBAS 3all1Ta OT KOMIBIOTEPHBIX BUPYCOB C MOMOIIBIO
AHTUBUPYCHBIX Iporpamm?

21. Ilepeuncnute MepbI 3aIUTHI HHPOPMALIUH OT KOMITBEOTEPHBIX BHPYCOB.

22. KakoBbI COBPEMEHHbBIC TEXHOJIOTMH aHTUBUPYCHOH 3aLUTHI?

23. KakoBbl BO3MOKHOCTH aHTHUBUpYca Kacnepckoro st 3amuTel (aiyioBbIX cepBEpOB?
MOYTOBBIX CEPBEPOB?

24. Kakue MOy JIi BXOZAT B COCTaB aHTHBHpYca Kacnepckoro aus 3amuThl (aiioBbIx

R o NSV VSR R
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cucTem?

25. KakoBO Ha3HaueHue 3TUX Moaynein?

26. Kakue 3/11eMeHTbl 3/1EKTPOHHOr0 MNcbMa NoABepraroTCA NpoBepkKe Ha Hann4yme BUPYCOB?
27. Kak 06e3BpexxmBatoTCs aHTMBMPYCcoM Kacnepckoro o6Hapy>KeHHble NoA03puUTeNbHbIE
NN NHULMPOBaHHbIE 0OBEKTbLI?

28. Kak 06HOBNseTCs 6a3a BUPYCHbIX CUrHaTyp?

MpakTnyeckasa paboTa 4. CozgaHue AeNoBbIX JOKYMEHTOB B pegaktope MS Word.
Llenb paboTbl: HayuMTbCs CO3AaBaTh JOKYMEHTbI B pefakTope MS Word.
TeopeTnyeckaa yacTb

Huxe noapo6HO onucaH MPOLIECC O(OPMEHMS LLUANKU 3asiBNEHNS.. AHaNOrMUHbIe onepauun Bam
noTpe6yeTcs NPUMEHWUTL /1S O(hOPMIIEHMS OCTABLLIEICS YacTU IOKYMEHTA.

YcTaHoBuTe B MYCTOM  [OKYMeHTe nons  pasmMepom MoO2CcMC  Kaxgon CTOPOHbI
(KomaHpa @annapaMeTpbl CTpaHWLpl). YcTaHoBuTe WpndT Times New Roman, pasmep 13 .

HabepuTe nepByto CTPOKY [OKYMEHTA:

B painoHHbIN (ropoACKON)

LLlanka 3asiBNeHnst COCTOMT M3 8 OAHOCTPOUHbIX a63aLeB (e OTAeNbHLIMWA CTPOKAMM CUUTaTb MyCTble

Mons C MOAYEPKMBAHWEM W MOSICHEHWSI NOJA, HUMKM). Bce CTPOKM BbIPOBHEHbI MO NIEBOMY Kpald Uy BCEX

O[INHAKOBbLIA OTCTYM - MNPUMEPHO 8,5 CM OT NeBOro nons nmcta. OTCTyn a63alla MOXHO TOYHO 3aaaTb

KOMaH/oii ®opmaTaA63all, HO Tak HeyJobHO AenaTb, €C/M 3HaueHue OTcTyna TpeGyeTcs MoaobpaTtb B
HEKOTOPOM funanasoHe.

[ns HacTpoiiky oTcTyna ab3aua yAo6HO Nonb30BaTbCs JIMHENKON.
Ecnm B okHe Word nvHelikn — HeT, TO  BKIuUMTE €€
KoMaHao Bua~finHelika. HailguTte Ha NUHelKe ABWMXOK ANns
PEryMpoBKM N1eBOro OTCcTyna (NOAEPXKUTE Ha [ABMXKKE Kypcop
MbILLK, Yepe3 1-2 cek NOSBUTCA MOACKAa3Ka):

[ns nepsoro a63aua yctaHoBuTe OTCTyN cneBa paBHbIM 8,5 cM. Ecnv ab3all paspbiBaeTcst Ha ABe CTPOKWU, TO
cfienainTe OTCTyM MeHbLUe, ec/n >Ke, HaobopoT, [0 MPaBOro Mo OCTalioCh CAMLLKOM MHOrMO MecTa -
cenainTe oTcTyn 6GobLLE.

B KoHue nepsoro a63aua Haxxmute [Enter]. Tak Bbl CAenaeTe HOBbIA ab3al, NapaMeTpbl KOTOPOro, B TOM
ynucne u OTCTyn, OYAyT CKONMpOBaHbl M3 Tekyllero a63aua. Habepute ocTaBluMecs 7 CTPOK LUAMKM
3asB/IeHm.

UYTobbl nofobpatb HYXHYH [/IMHY MoAYepKuBaHWUs, [006aBnsiTe CUMBO/bI MOAYEPKMBAHWUA MO OAHOMY,
noka Word He HayHeT nepeHOCUTb ab3al, Ha Crefytollyto CTPoKy. Kak TOMbKO NpOM30MAEeT MepeHoc,
yfanuTe OAVH UM [Ba nocnefHnX nogyvepkuBaHus Knasuwlein [Backspace]. Takum 06pa3oM, Bbl CMOXeETe
noAo6bpaTb HY>KHYHO ANUHY NnofyepKunBaHus. HabpaHHasa Lwanka 3asB/ieHns Ao/KHa BbIrnsageTs Tak (Cresa B
KBafpaTHbIX CKOOKax npuBefeHbl HOMepa CTPOK, 4TOObI HA HUX MOXHO OblNO CCbiNaTbCA B JAHHOM
onucaHuu).

Ha6paTb 1 NpaBu/IbHO 0POPMUTL CriedytoLLme 06pasLibl JOKYMEHTOB.

OdopMUTb NpUKa3 Nno o6pasLly
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MuHUCTEPCTBO Ky/bTypbl Poccuiickoin degepauus
KemepoBCKuii rocyapcTBeHHbI YHUBEPCUTET KY/bT)Pbl B UCKY CCTB

MPNKAS
Kapoo

«25» nonsa 200S r. J1* 24

O OpoOBIATMUU HUETMT3IPT juiai

B CooTBeTCTBMM €O CT 12 defepanbHOro 3akoHa P® St 129-d3 «O
O6yxranTepckom ydete»- 0T 2i HosA6psa 1996r.j n 1.5 Mpwukasa MuHpuHa PP ot 13
HIOHSA 1995T Si 49 <06 yTBepXAeHMN METOLMUECKMX YKa3aHWUIi N0 MHBEHTapU3aLmum
MMyLLIECTBA U (P»EHAHCOBBIX 06513aTe/IbCTB»  Npukasom KemNYKWM N* 12 01 08-02 ot
04 deBpans 2008 roga «O6 yU4eTHON NOANTUKE, 06 YUETHON NONNTUNKE B MEAX
Hanoroob6n0xeHMs yHuBepcuteTa Ha 200S rog» ¢ 01.09.08r. no 25.1208r

O pEKa3blBalo:

1 [NpoBecTM CNJ/IOWHYI0 UHBEHTapMU3aLuo 0CHOBHbIX CPeACTB, MaTepuanbHbIX
3anacoB, 6naHKOB  CTPOroii  OTYETHOCTW,  HE3aBEpLUEHHOro  CTPOUTENbCTBA
6M6NMOTEYHOro (hOHAA COCTOSHME cYeTOB 6GanaHca CcornacHo rpamka npoBegeHuns
WHBEHTapu3aumn (Npu.ao-KeHme JI»1)

2. HavanbHnky OO0 TpooaeHKOBOH E A, [40BECTWU fJaHHbI NpuKas go BCeX
CNy6, AeKaHaToB H Kadeap, cornacHo npunoxernms St 1

3 KOHTpO/b 3a BbINO/IHEHNEM MPMKa3a 0CTaB/SA 3a CO60iA.

[MpunnoxeHue

N* 1 - MpadmK NpoBeAeHNS NHBEHTaPM3aLMN OCHOBHbIX CPEACTB U MaTepuasibHbIX
3anacoB B 2008 r

SH - Cnucok cTpyKTypHbIX nogpasaeneHuii

PekTop yHUBepcuTeTa E. /1. KygpuHa

NMx CrewcuEa

ns. *MML1

OdopmuTe 3asAB/IeHNE HA YBOJIbHEHME

19



eHepa/ibHOMY AVpPEKTOPY
NMAO Pomalulka
lNeTpoBy lleTpy leTpoBUuy

oT MnaBHoro 6yxrantepa NAO Pomaluka
ViBaHOBa l1BaHa lBaHOBUYa

3adaBsieHue
06 YBOJ/IbHEHNN MO COOBCTBEHHOMY XeslaHUIo

Mpowy yBONUTb MeHs. VMiBaHoBa V1 1 no co6CTBEHHOMY
XenaHuto (Ha ocHoBaHun cT 80 TK P®) ¢ 4O/HKHOCTU
FnaBHoro 6yxrantepa 15 mapta 2017 roaa.

noanucb MIleaHos U U NN BaHOB

ynucno, Mmecad, rog

O6BACHUTENbHASA

OupexTopy OOO “/leto"

ViBaHOBY MBaHy ViBaHOBUYY

OT Kaccupa

CwnaopoBoit BaneHTuHbl IBaHOBHbI

Ob6bAcCHUTENbHAA

16 Hos6psA 2002 roga paboTast Ha KOHTPOJIbHO-KACCOBOW MallnHe “Kacou”-
02K 3aBogckoii Homep Ne 2113-1103 owmnb6o4Ho npobunia yek Ne 000167 Ha
cymmy 85 py6. 00 kon. (BocembpecAT nsATb py6. 00 kom) no npuyvHe
HEeBHMUMATENbHOCTU Npu paboTe Ha KKM. Yek npunaraeTcs.

16 Hos16ps 2002 T.
Cupoposa B.W.

OdopmuTe 3asBMEHNE Ha OTMNYCK
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"eHepanbHOMY AMpPeKTOPY
00O "Csoboga"
MaracoBoin A.b.

OT NpojasLa-KOHCYNbTaHTa
BacuneHko Butanns
PomaHoBMYa

3aaBrieHne

Mpowy NpefoCcTaBUTb MHe eXXeroAHbIl onnaymBaeMblil 0TNyck ¢ 22.08.2016 T.
MPOAO/MKUTENTbHOCTLIO 28 KaleHAapHbIX AHER ¢ NoCneAy WM YBO/IbHEHNEM
No CO6CTBEHHOMY XeNnaHuto.

15 aBrycta 2016 BacuneHko BacuneHko B.P

KOHTpPO/IbHbIE BOMPOCHI

1 Yro Takoe rapHuTypa?

2. Hasosute 2 cnocoba ycTaHOBKM HEO6XOAMMOrO LWpKiTa B JOKYMEHTE?
3. Kak ycTaHOBWUTbL OTCTYN CfeBa?

4. Kak ycTaHOBUTb HEOOXOAMMBIA MEXLYCTPOUHbIA MHCTpeBaI?

MpakTnyeckasa paboTa 5. PaboTa co cnuckamu.

Llenb paboTbl: HayumTbcA paboTaTb C HYMEPOBaHHbIMMW, MapPKMPOBaHHLIMW W MHOTOYPOBHEBbLIMM
crnmcKamu.

TeopeTuyeckas 4acTb

MapKnpoBaHHbIE CMWUCKX (MM  CMUCKW-OGIONNETEHN)  WCMONL3YIOTCS MNPU  MEPEYMCNIEHUN UK
BblAENEHUN OTAeNbHbIX (hparMeHTOB TekcTa. B kauyecTBe npuvMepa MOXHO MCMO/b30BaTbCS  AaHHbIN
(hparmeHT TeKcTa, OOPM/IEHHBIN C MOMOLLbK CPEACTB MapKMPOBAaHHOIO CrMCKa.

HymepoBaHHbIe CMUCKN NOJE3HbI B TEX CyYadx, KOrga Hy>KHO onpeaennTb NnopsaaoK U3noXeHus.

MHOroypoBHeBble (MM MEPapPXMUECKUE) CMUCKW, T.e. MMEIOLLME HECKONbKO YPOBHEA. B Takux
CMMCKax A0MYyCTUMbI Kak HYMePOBaHHbIe 3/1eMEHTbI, TaK U CUMBOJIbI MapKepa.

3agaHue 1

HabepuTe TeKCT, NPeASIOXKEHHbIN HUXKe (3arofoBoK - WpndT Times New Roman, pasMep wpudra - 13
MT, CTUb - MOMYXXMPHBIN, KYPCUB; OCTa/IbHOW TeKCT - WpudT Times New Roman, pa3vep wpudgTa - 12 nm).

TekcT Ans BBOAA

CVYMBO/ BBOAWTCS B Ty MO3ULMIO, Fe MUTaeT Kypcop;
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YKa3aTeNlb MBIIIN CIY>XUT IJIs1 YCTAHOBKM TEKCTOBOTO KypCOpa B HYKHYIO MO3HLMIO U B IpOLEcce
Habopa TeKCTa HE YYaCTBYET;

Ha)KUMaTh KiaBuiny Enter Hago TOMbKO B KOHIE ab3ana;

HEC HaJO0 MPOU3IBOAUTHL HCHTPHUPOBAHHUE, YCTAHOBKY a63aL[HOFO OTCTyla U CABUT TCKCTAa C MOMOIIbIO
BBOJA MPOOENOB;

1oCJie, @ He 10 3HAKOB MPeMUHAHUS CTABUTCS MPoOeT,

CHMBOJIBI, PACIIOJIOJKEHHBIE Ha KJIABHATYPE BBEPXY BBOIATCS C MOMOIIBIO KiaBuimu Shift;
OyKBBI pycCKOro ajdaBuTa H300paskeHbl Ha KJIAaBHATYPE KPACHBIM I[BETOM,

knaBuma (Backspase) ynanser CHMBOJIBI CJIeBa OT Kypcopa,

kiasuma Delete ynanser cuMBOIIBEI cipaBa OT Kypcopa.

CkomnupyiiTe ero BMECTe ¢ 3aroJIOBKOM J[Ba pasa.

B Tpex momydeHHBIX TeKCTax 0hOPMUTE MEepPEeUeHb MPABHI PA3HBIMU MapKUPOBAHHBIMH CITHCKAMHL.

3ananmne 2.

HabepuTe TekcT, npenioKeHHbIi Huxe (3aroioBok - mpudt Times New Roman, pasmep mpudra - 13
T, CTHJIb — IOy KUPHBIH, KyPCHUB; OCTaNBbHOM TeKCT - mpudt Times New Roman, pazmep mpudra - 12 o).

CoxpaHeHne TekcTa

Bribepure onuuro daiin B JeHTE.

Hanee Boidbepure komanay COXpaHUTH Kak. ..

VYKaxXuTe nanky B KOTOpOH OyeTe COXpaHsTh TEKCT.

Ynanure BCE, 4TO HAMUCAHO B CTpoke Mms daiina.

BBenuTe ¢ MOMOIIBIO KIIaBHATYPBI, TO HMsI, KOTOPOE BBl XOTUTE MPUCBOUTH BaleMy (aiiy.

Haxxwmure xnasuiny Enter nmudo ménkunrte Ha KHONKY COXpaHUTb.

CxomnupyiiTe ero BMECTe C 3ar0JIOBKOM JIBa pasa.

B Tpex monydeHHBIX TeKCTax 0pOpMHUTE IepeUeHb MPABIIT PA3HBIMU HYMEPOBAHHBIMH CITUCKAMHL.

Co3nmaHue MHOTOYPOBHEBBIX CITUCKOB
3ananue 3.

Habepute TekcT, npennoskenHslii Hike (upudt Times New Roman, pazmep mpudra - 12nr).
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TekcT Ans BBOAA

COLEP>XAHUNE

BBEAEHVE B S9KOHOMWYECKYHO NHOOPMATUKY
SKOHOMMYECKas MHOPMATMKA 1 MHDOPMALMOHHbIE CUCTEMbI
IMOHATNE 3KOHOMMYECKOW MH(OopMaLLmK

VHdopMaLMOHHbIE CUCTEMBI

CTpyKTypa 1 coctas NHHDOPMALMOHHON CUCTEMBI

TeHAeHUMN pa3BUTUA MHPOPMALMOHHbLIX CUCTEM
TEXHWYECKUME CPEACTBA MH®OPMALMNOHHbLIX CUCTEM
O6LLMIN 0630p TEXHNYECKMX CPEACTB

HasHauyeHve TeXHUYECKNX CPeACTB NHDOPMALMOHHBLIX CUCTEM
OcCHOBHble cBefleHNs 06 ycTpoicTee 9BM

Knaccugumkaums 3BM

TeHaeHUMN pa3sutna SBM

Kcnonb3ys MHCTPYMeHTbI MHOFOYpPOBHEBbLIN CMWUCOK M YBEIMYMTL OTCTYN nNaHenu A63al, NeHTbl
["naBHaA, NpuBeauTE €ro K BUay:

COAEPXALLEE

1 RBF.TTHirF B -*KOHOKMNPIT<TOK MHPOPMATUKY
11 3HMMbIYECKAM UM popManika u MHPOPMaLNOHHbIE CMeT aHbl

1] 1 ToHATUe BKOHOMUYECKOA MHGpopMaLuu
112 WHpOpMaLUOHHbIE TUTTEMU
1 13 CTpyKTypa K cCOCTaB MH(pOpMaLUOHHA CUCTEMbI
114 TeHAeHUMM Pa3BUTUS MH(HOPMALIMOHHBI CUCTEM
i TXXIONNIrCKM>X CrrACTBANHPOPMALMOHHBIX CUCTEM

-1 tMovcun 0&1OpP TEXHUYECKUX CPEACTB

2 11 Ha3HayeHue TeEXHUYECKUX CPeLCTB MHDOPMALNOHHbLIX CUCTEM
2 12 OcHOBHbIe cBefeHus 06 ycTpoiicTee IBM

2.1.3 Knan-ucpkknuHn 9BM

2 14 TeHpeHuuu passutusa "T1BM

KOHTpO/IbHbIEe BOMPOChI:

UT0 Takoe MapKMpoBaHHbIe CNINCKK?

Kak n3meHuTb ypoBeHb Crmcka?

Kak onpeaennTb HOBbI MapKep?

Kak onpefenmtb HOBbIV CTU/Ib CNINCKa?

Kak BblbpaTb B Ka4ecTBe Mapkepa pUcyHOK?

SOk, wWwdN R
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MpakTnyeckasa paboTa 6. PaboTa ¢ napameTpamMu CTpPaHuL,

Mocne co3jaHWs HOBOrO [OKYMeHTa pEeKOMeHAyeTcsi cpa3y YCTaHOBWTb MapameTpbl CTpaHuubl (ecnu
CTaHAapTHble YCTAHOBKM He MOAXOAAT). [iA HacTpoiKM napameTpoB CTPaHWUbl CAYXWT neHTa «Pa3meTka
CTpaHuLbl», CcOCTOAWAs W3 creaylowux naHenein: Tewmbl; [MapameTpbl cTpaHuubl; POH CcTpaHuubl; Ab3al;
YnopagounTh.

MapameTpbl CTpaHMLbI

KHonka «[onsi» cnyuT Ans yCTaHOBKM 3HAYeHWIA noneld fOKyMeHTa. Ecnv U3 NpeanoXKeHHbIX CTaHAapTHbIX
BapMaHTOB HW OAMH He MOAXOAWT, HeoGXOAMMO BOCMO/b30BATbCS MYHKTOM MeH «HacTpavBaeMble Mons..». B
MOSIBUBLLEMCS OKHE MOXHO NMPOU3BECTM 60/Iee TOHKME HACTPOIKM Noseld AOKYMEHTa.

KHonka «OpueHTauunsa» 3afaeT pacnonoXeHune TeKcTa Ha nmcte: KHxHasA, Anb6omHas.

KHonka «Pasmep» 3agaeT pasmep Gymaru npu BbiBofe Ha neyatb. [1s BbiGOpa HeCTaHAAPTHOro pasmepa
CNYXUT onuusa «pyrve pasmepbl CTPaHWULL,. ».

PaspbIBbl CTPaHULbI 1 pasaena.

Mpun paboTe C LOKYMEHTaMM 3a4acTyto BO3HMKaeT He06XOAMMOCTb HauyaTb HOBYH CTpaHuMLy, B TO BPeMsi Kak
npeAblayllas elle He3anonHeHa NMOAHOCTbID TEKCTOM. Hanpumep, B KHWre Tak HauMHaeTcs HoBas rnaBa. UToGbI
HayaTb HOBYH cTpaHuuy B Word ecTb cneumnanbHas onuus - «PaspbiBbi».

Ha 3Toil BKnagke cob6paHO AOBO/IBHO MHOFO PasHOOOpasHbIX BapvaHTOB paspbiBa HE TOMbKO CTPaHWUL, HO W
pa3genoB. Tak, Hanpumep, C MOMOLLbIO paspbiBa CTPaHWLbl MOXHO MPUHYAMTENbHO NepeHecTU TeKCT B APYryto
KONOHKY (BapuaHT «CTonoeL»).

WHorga BO3HMKaeT HEOBGXOAMMOCTb WCMOMb30BaTb pasfvyHble napameTpbl (POPMATUPOBAHWUA A1 pasHbIX
CTpaHuL JOKyMeHTa (Hanpumep, OAMH M3 IMCTOB AOKYMEHTA LO/MKEH UMeTb albOOMHYH0 OpueHTauui). B sTom
clyyae [OKYMEHT Heob6Xxo4uMo pa3buThb Hapasfensl. Ka>kablid pasfen MoXKHO 6yeT hopmMaTupoBaThb COBEPLUEHHO
HE3aBMCUMO OT ApYruxpasfenos.

Mpu yganeHun paspbiBa pasgena MpefLlecTBYOLWMIA TEKCT CTaHOBWUTCS 4acCTblo Crefylolero pasgena u
MPUHUMAET COOTBETCTBYIOLlee (HOpMaTMpPOBaHWE, a MoCNeAHWIA 3HAK ab3ala B [OKYMeHTe onpeenset
(hopmaTMpOBaHMe NOCNEAHEro pasgena B JOKYMEHTE.

Word 2007 npefocTaBnsieT YeTblpe BapuaHTa paspbiBa pa3genos: Cneaywowas cTpadHuya; Tekywas; YeTHas
cTpaHuua; HeyeTHas cTpaHuya. Ytobbl BUAETL paspbiBbl pa3fenioB (Kak, BNPOYEM, U CTPaHUL), HY>KHO BK/IHOUYUTb
Onuui0 OTOGPAXKEHUA HemeyaTHbIX  CUMBOJOB. [1nA 3TOro Ha neHte «IlnaBHas» Ha naHenn «A63at»
Ha)XKaTb MpaBYyl0 BEPXHIOK KHOMKY C M306paxkeHMem 3Hauyka ab3aua. [Ansa ypaneHus pasfena Heo6X04MMO BblAENUTb
€ro 3Ha4oK 1 HaxxaTb KHonky Delete.

[Ons 6bICTPOIi BCTaBKM pa3pbiBa CTPaHNL, MOXKHO BOCNO/b30BAThLCA KOM6UHaLWet knasuww Ctrl + Enter
PaccTaHOBKa MepeHocoB. Mo ymonuyaHuio Word paGoTaeT B pexume aBTOMATUYECKOTrO Pa3MELLEHNs TeKCTa:

eC/IM CNMOBO He MOMeLLaeTcs B CTPOKe, OHO MEPeHOCWUTCS Ha credytoulyto. Ho, mporpamMma ymeeT pacCTaBisiTh M
nepeHocbl  CMoB. [ns 9ToW UeAM CAYXWUT onuus «PaccTaHoBKa MEepeHOCoB». BO3MOXHbI [ABa BapuaHTa:
ABTOMaTUYECKas HaCTPoOliKa; PyuHas HacTpolika. MyHKT «[lapameTpbl paccTaHOBKW MEpPeHOCOB» MO3BONSET CAeNnath
TOHKYIO HAaCTPOIKY NapaMeTpoB PacCTaHOBKU NEPEeHOCOB.
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L4 £ 3

MMeyaTb JOKYMEHTOB

Mocne TOro Kak AOKYMeHT HabpaH u oTdopmaTtvpoBaH B 99%
CMlyyaeB ero HY>KHO BbIBeCTM Ha neyaTb. [nA 3TOro CAYXUT MNYHKT
«MeyaTb», HaxogdAwmiics B MeHI KHonku «Office» (couyeTaHue KnaBuLL

Ctrl+P).

Onuus «BbicTpas neyaTb» - NpeAHasHauYeHa 415 cnydasi, Korga
Mo/sb30BaTe b NOMHOCTLIO YBEPEH B MPaBW/IbHOCTY MOATOTOBKM
[AOKYMEHTa 1 HacTpolikax NpUHTepa Ans neyat JOKYMeHTa «fo
yMONYaHuo». [LoKyMEeHT cpa3y e OTMNpaB/isieTcs Ha neyartb.

Onuus «lMeyaTb» - MO3BONMSET MNPOM3BECTU HACTPOWKM
NpuHTEpa nepep NeyaTbo AOKYMEHTA.

PaccMOTPVM HaCTPOKM, KOTOPbIMMW NPUAETCS YacTO MO/b30BAThCS.

Cnucok «/Msi NpuHTeEpa» - akTyanbHO, eCNM K BaleMy KOMMbHOTEPY MOAK/IUYEHO HECKO/bKO

MPUHTEPOB UMM XXe KOMMbIOTEP MOAKMKYEH K CETU, COAEPKALL e HECKOMbKO MPUHTEPOB.

MaHenb «CTpaHuua» - MpefHasHauyeHa AN1s Bbl6Opa KOHKPETHbIX CTPaHWL, AOKyMeHTa (um

AvanasoHa), KoTopble Hafo BbIBECTYM Ha Neyatb.

Cnncok «BKNOUMTbL» - MO YMONYaHWIO CTOMT 3HayeHue «Bce cTpaHuubl fmanasoHa». Ele

[OCTYNHbI 3HAYeHUS: «HeTHbIe CTPaHMLbI»; «HeYeTHbIe CTPaHULbI».

Ha naHenn «Konuu» MOXHO yKa3aTb KOMIMYECTBO MeyaTaeMblX KOMUiA JOKYMEHTA.

[N HacCTpoOVKM NpuHTEpa CMYyXWT KHomka «CBOCTBa» (CnefyeT WMMeTb BBMAY, YTO A/ PasHbIX
MO/EeNEe NPUHTEPOB OKHO GYAET BbIrNAAETb NO-PasHOMY).

HanGonee »e TOHKME HACTPOWKM [AOKYMEeHTa nepej BblIBOAOM Ha MeyaTb MOXHO HacTpoOMTb B
onuun «MpegBapuTeNbHbLIN NPOCMOTP».

3[ecb HarnsaaHO NokKasaHo Kak 6yAeT BbIrNsAeTb JOKYMEHT Ha bymare.

C O6O/bLIMHCTBOM MHCTPYMEHTOB HACTPOMKM Mbl  Y)X€ 3HaKOMbl. OTMETMM TOMbKO  KHOMKY
«COKpaTUTb Ha cTpaHuu»”. C ee MOMOLLbO MOXHO HECKONbKO YXaTb [OKYMEHT MyTeM HEKOTOpPOro
YMEHbLUEHNS Pa3MepoB W WHTEepPBa/IOB TekcTa. [lenaeTcsa 37O C Lefbl ybpaTb MNOCNEAHION CTpaHuLy

JAOKYMEHTa, €CIM OHa COAEPXXWUT BCEro HECKO/bKO CTPOK TeKCTa.
KONOHTUTY bl 1 HyMepaumsa cTpaHuL,

3 BONONHUTENbHBIX BO3MOXHOCTEV (POPMATMPOBaHMS Hambosee YacTo MCMO/b3YeTCs BOSMOXHOCTb
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CO3aHNs KONOHTUTYI0B. KONOHTUTYAbI NpeacTaBnsloT co60oii 06nacTy, PacnoNodKeHHble Ha BEPXHEM
N HUDKHEM MONSIX CTPaHWUL AOKYMEHTa, NOBTOPAIOLMECS HA KadKAOW cTpaHuue. B KONOHTUTYynax, Kak
npaBuio, pasMellaeTcsATakas MHAOpPMauMs, Kak HasBaHWe [OKyMeHTa, TeMma, WMs aBTopa, HOMepa
CTpaHuy, wnn pgata. [lpu  UCNONb30BaHUWM KONOHTUTYNI0B B [OKYMEHTE MOXHO pasMmeliaTb B HUX
Pa3NNYHbLIA TEKCT ANS YETHbIX WM HEeYeTHbIX CTPaHWL, ANs MepBOM CTPaHULbl AOKYMEHTA, W3MEHSITb
MOMI0XKEHWE KONOHTUTYNOB OT CTPaHWLbl K CTPaHMLEe ¥ Npou.

[ns paboTbl ¢ KonoHTUTynamm B Word 2007 npegHasHayeHa naHenb «KONOHTUTYNbI» (NeHTa
«BcTaBKa»). Mocne BCTaBKWM KOMOHTUTY/N AOCTYMeH ANS pefaKTUMPOBaHWs, MpW 3TOM MOSBASETCS
KOHTEKCTHasi /eHTa

«KoHCTpyKkTOp» (PaboTa ¢ KONOHTUTYNamn).OTpeAaKTUPOBaHHbIA KOMOHTUTYN MOXHO [06aBUTb B
rafepetd KONMOHTUTY/IOB NPW MOMOLM ONuun «COXPaHUTb BblfeNeHHblli DparMeHTB KOMNeKLUto
BEPXHUX/HUXKHUX KONOHTUTYNOBY.

MokymeHT! - Microsoft Word Po6oTa ¢ KONOHTUTynaMu
CTpaHuLibl Cebinkm Paccbikm PelieH3vposaHne Bup, KoHcTpykTop

1 Jj« Mpepsiayunii pasaen OCO6bIli KONOHTUTYN ANS NePBOil CTOAHNLbI

Jfl Cnepytowwmii pazgen “  PasHble KOJTOHTUTY/bI /1 Y€ bIC U HEYETHbIEe CTPIHU-
Mepelitn K BepxHe*  [NepeiTn K HKHEMy™*
KOMOHTUTYTY KOMOHTUTYNly | ¥ Kak B npeabigyuem paspene i o [lokasana TekcT AOKyMeHTa

Mepexopp! NapameTpsl

JNleHTa «KOHCTPYKTOP» KOHTEKCTHOrO MHCTPyMeHTa «Pa6oTa ¢ KOMIOHTUTYaMU» M03BONSET 6bICTPO
MPOW3BECTM TaKMe HACTPOWKN KONOHTUTYNA, Kak:

PasNYHbIE KOMOHTUTY/IbI 4151 YETHBIX N HEYETHbIX
CTpaHuL,; OTAENbHbIA KONOHTUTYN 415 NEPBOi
CTpaHuULbl;

CKpbITVEe OCHOBHOIO TEKCTa BO BPeMs paboTbl ¢
KOMOHTWUTYNamMm; BCTaBKa ¥ pejakTupoBaHue HoMepa
CTpaHLbl;

ynpasfieHe NoNOXEHNEM
KOMOHTUTYNA; BCTaBKa B KOJIOHTUTYN
Pa3fInUHbIX 06bEKTOB.

KONOHTUTYNbI MOXHO HacTpauBaTb OTAENbHO ANS Pas3/IMyHbIX pa3fenoB. Ho, Ans 3Toro HyXHo
pasopBaTb MeXAY HWMMW CBS3b, T.K. MO YMONYaHUIO BCE KONMOHTWUTY/bI CBA3aHbI MexAy co6oii. [ns 3Toro
Hafo MepenTn K TOMY KOMOHTWTY/Y, KOTOPbIA Hago OPOPMUTL MO-APYroMy, M «OTXKaTb» KHOMKY «Kak B

npeAblayLLEM pasfenes.
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Ecnu e, Hao60poT, €CTb HEO6XOAMMOCTb MPUBECTU KOMOHTUTYNbI B PasHbIX pasgenax K ogHOMY
BMAY, TO KHOMKa «Kak B npeaplayLieM pazgene» A0/MKHa OblTb «HaxaTa».

BbICTPbIN Nepexos MeXay KONOHTUTYNamu U OCHOBHbIM TEKCTOM AOKYMEHTa MOXHO OCYLLEeCTB/ATb
[BOVHBIM LLLEMTYKOM MbILLIW Ha HY>KHOM 3/71eMeHTe (BEPXHEM/HWKHEM KONMOHTUTY/E WM Ha OCHOBHOM TEKCTE).

Ons  ypaneHns  KONOHTUTYNOB — NpPeAHasHauyeH MyHKT  «YAanuTb  BEPXHUA/HWKHWIA
KOMOHTUTY/» COOTBETCTBYHOLLMX KHOMOK KONOHTUTY/OB.

Hymepauuma ctpaHuy,

[ns Hymepaumm CTpaHuUL, CAYXXUT KHOMKa «HomMep cTpaHuubl» (neHTa «BcTaBkay, NaHenb
«KonoHTUTYnbI»). Heo6Xx0aMM0 BblGpaTh BapMaHT pa3MelLleHMst HOMepa Ha camoli CTpaHuUe U npu

Heo6X04MMOCTN HacTPOMTb (hopMaT caMoro Homepa.

Mpn Heo6X0AMMOCTM 3MEMEHTHI HOMEPOB CTPaHWLbl MOXHO COXpaHsTb, A406aBNss B KOMMEKLMIO
CTaH4apTHbIX 6/M10KOB. [ns 3TOro, BCTaBMB W HAcTPOMB HOMEpP, HaXMWUTE KHOMKY «HOMep CTpaHuLbl»
M BblGepuTe KOMaHay «BBepxy/BHU3Y CTPaHMLbI»-«COXPaHUTbL BbIJENEHHbIA (pParMeHT Kak Homep

CTPaHWLbI».

Ecnv BO3HMKHET HEO6XOAMMOCTb Y6paTh HOMEP TO/bKO C MEePBOI CTPaHMLbI, HYXKHO CAeNaTb
- CNneflytoLLee: OTKPOMTe NeHTY «Pa3MeTKa CTPaHMULbI»;

. OTKPOITe OKHO NaHesnn «lapameTpbl CTPaHULbI»;

Ha BKNagKe «VICTOUHMK Gymaru» yctaHoBUTE (PNaXKoK «PasnnyaTb KONOHTUTYNbI NEPBOW CTPaHMLbI».

3afaHue

Co3spgaiiTe OTUET MO BbIMOMHEHWIO 1a60PATOPHbLIX PaboT. [/ 3TOr0 BbIMOAHUTE CNeAytoLme
[leicTBuS:;

1 CkonupyiiTe ¢ 1-i no 6-10 nabopaTopHble paboThbl, BbIMOMHEHHbIE B MS Word, B 0gUH AOKYMEHT.

2. Pa3beiiTe JOKYMEHT Ha cTpaHuubl (Kaxzas nabopatopHas paboTa [O/HKHA HauyMHATLCA C
OTAENbHON CTpaHULbl).
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3. Odopmure TUTYIBHBIN TUCT OTUYETA MO BBHITIOIHCHHIO 1a00paTOpHEIX padoT.

4. BcTaBbTe HOMEpa CTPaHUL] BHM3Y CTpaHULREI Mo neHTpy. Homep Ha mepBoi crpanune (TUTYIBHBIN
JIMCT) HE CTABUTCS.

5. Odopmure KOMOHTUTY/BI CTpaHUL. B BEepXHUM KONOHTUTY 3aIHMIIATE CBOK (DaMUITHIO, HMSI,
OTYECTBO. B HIDKHUIT KOJOHTUTYT — HA3BAHKS CIICLMAIBHOCTH U HOMEP rpynnbl. Ha TUTYIbHOM JHCTE 3TH
JAHHBIC HE JOJKHBI OBITh OTOOPAKCHBI.

6. Hacrpoiire monsa nokymeHra: BepxHee 2 cM, HiwkHee 1,5 cM, mpasoe 2,5 cM, aeBoe 2 cM.

7. Ha Bropoii cTpanuie ofopMuTe OriaBlIeHHE cBOETO oruera. s 3Toro BBEAMTE HA3BAHUE BHAYAJIC
Kaxxaoi madoparoproii padotsl, yeraHosure crub 3ATOJIOBOK] (rewma [ naenas) v BRIMOTHATE KOMAHIY
acurel Cevuiru — Ocnagnenue.

8. Ha mocrneaHe#t cTpaHHIC AOKYMEHTA HAIMIIUTE CIHCOK VYCOHMKOB, MO KOTOPBIM BbI
paboranu Ha uHpopMaTuke. 3aTaANUTE ATBOOMHYHO OPHUEHTALMIO AT 3TOTO JIUCTA.

9. YcraHoBHUTC paMKy HA KAKIOHW CTPAHHLIC
pokymenra. 10. Beimomsure npeapapurenbHbIH
npocmoTp gokymenra. 11. Coxpanure Qatin B nanke
a.p. Word nog mmernem «Otaery.

Koumpwl bHble 6onpocsl

1. Kak ycraHOBHTH HYXKHBIE TIOTS JOKYMEHTA?

2. Kax BcraBurp HoMepa crpanuir! Kakue BapuaHThl yCTAHOBKH HOMEpPA
CYLICCTBYIOT?

3. Kax pa30urh JOKYMCHT HA CTPAHULIBI !

4. Kaxk yganure HyMEpPaIHIo ¢ TIEPBOTO JIUCTA

JOKyMeEHTa?

5. Yro Ttakoe KOIOHTHTY.I?

6. Kaxk odopMHurs pa3Hble KOJIOHTUTYIBI HA PA3HBIX JHCTAX!

7. Kax oopmurs ornasiacHue nokymenTra?! QNUIINUTE TOJTHOCTBIO TIOPSIOK
JECHUCTBHI.

8. Uro rakoe opucHraiws aucta’ Kak yCTAaHOBUTH HY:KHYIO OPUCHTAIHIO?
9. Kax BBIIOJIHHTE NPEABAPUTEIBHEIN TIPOCMOTP

JOKyMeHTa?

10. Kak BBIBECTH JOKYMEHT Ha mevarh?

11. Kak ycTaHOBHTH HACTPOMKHM meHaTH?

IlpakTHueckas pabora 9. PaGora c 00beKTaAMU.
Henb padoThl: HAYYUTHCS pabOTATh C OOBEKTAMH.

TeopeTnueckas 4acTb
B noxyment Word 2007 MOJKHO BCTaBUTB CIEAYIOIINE TUITBI TpaQ UK (PUCYHOK, KJIHIIL, Tpadudeckie
OOBEKTBI, PUCYHOK SmartArt, quarpaMma) ¢ moMoupro KHormok Pucynok, Koum, @urypsr, SmartArt
u JluarpaMma, pacrojioKeHHBIX Ha Bkyaake "Beraska" B rpynmne "Unmroctpanun”.

3ananme 1. Co3naTh HIDKE PUBEICHHBIE HANAMMUCH, TPUMEHUB UM Pa3JInYHbIE 3(PPEKTHI:

[Ipodeccronanproe 00yueHue

KomnerotepHbie KypCbl
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Mwup ocBeLLaeTCcst COMHLEM, a YenoBeK 3HaHMEM.
INTERNET
MHopmaTrka

HoBble MHOPMALIMOHHbIE TEXHOMOT N

Kntoy K 3agaHuio:
OnuncaHve: Konnekuma Word Art

Ha naHenn PrucoBaHue WwenkHUTe no kKHorke OnucaHve: KHonka: [o6asutb 06beKT Word Art-
Jo6aBnTtb 06bekT Word Art

BbibepuTe NGO NOHPaBMBLLEICS BaM CTU/b U HXXMUTE KHOMKY OK

BmecTo cnoB «TeKCT Hagnucy» BeeamTe LIeHTP BHELLKOMBLHON paboTbl M HaXXMUTe KHONKY OK

LLlenkH1Te No nofy4ymsLIEMYCS (PUrYPHOMY TEKCTY, nossutcs naHens Word Art

Onpesenute Kakve CBOWCTBA Bbl MOXETE NPUCBOUTL BalLeMy (OUITYPHOMY TEKCTY.

3afaHue 2.

MogrotoBbTe 06pasey, norotvna ((PUPMEHHOrO 3HaKa) opraHuM3auuMm Mo npuBeLEHHOMY
o6pasuy. Ha naHenn Word Art kHornka ®urypa Bblibepute hopmy KHoMKa.

BeeaumTe TeKCT B OKHe BBoAa WordArt B Buie Tpex ab3ales, Tak Kak npv BBOAE OAHOro ab3aua
Bbl MO/Ty4nTe TO/ILKO OAHY CTPOKY.

3ajaHue 3.

MoAroToBbTE PEKMaMHbIA IMCTOK C MOMOLLbt0 BO3BOXKHOCTe WordArt. [ pasmeLleHuns
OTAENbHbIX 3/1EMEHTOB TEKCTA UCMO/b3YiNTe pamMKy TekcTa MaHenb pucoBaHus - Hagnucs. Hagnuch
"AreHTCTBO HeBMXMMOCTU™ BbIMONHEHA WpugToM FuturiasCameo.
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Kcnonb3ya TekcT WordArt Ha BKnafike BcTaBka - naHenb TeKCT co3aaiiTe CcrefyroLLmin TEKCT.
[Ona n3meHeHWs Quryp ucnonb3oBaTb BKaAKy Pdopmar. 3neMeHTbl PUCYHKa CrpynnupoBarth:
BblAENNTb X BCe M B KOHTEKCTHOM MEHIO BblOpaTb KOMaHAy IpynnmpoBKa.

KOHTpPO/IbHbIE BOMPOCHI
1 Kakve Bnabl 06TeKaHMS MOXXHO NPUMEHNTbL K 0OBEKTY U Kak 3TO cenath?

2. Kak BcTaBuTb (mrypy u caenatb eé 06bEMHOR?
3. Kak Hanucatb TEKCT BHYTPY PuUrypbI?

4. Kak n3meHuUTb pasmep purypbi?

5 Kak BctaButb TekCT WordArt, N3MeHUTb ero pasmep, NPUMEHUTL TeHb, 06BLEM?

MpakTnyeckas paboTta 14. PaboTa ¢ NOMCKOM U (hUNbTpaunent aHHbIX.
Llenb paboTbl: HayunTbCS paboTaTh C MOMCKOM W (OUNIbTPALMEN AaHHBIX.

TeopeTnyeckas yacTb

[ns Toro 4to6bl NPOM3BECTM NMPOCTENLLYIO COPTUPOBKY HYXKHO:

YCTaHOBWTb aKTUBHYHO AYeiiKy B CTONGEL, AaHHble KOTOPOro MojA/1eXaT COPTUPOBKE;

HaxaTb KHonKy CopTvpoBKa Ha NaHesIM NHCTPYMeHTOB CTaHaapTHas.

[ns Toro 4tobbl NPOM3BECT MHOTOYPOBHEBYHO COPTUPOBKY HYXKHO:

- YCTaHOBUTb aKTUBHYIO AYeliKy B CTOM6eL, [aHHble KOTOPOro NoA/ieXxxaT COPTUPOBKE.

- BbINoMHUTL KOMaHAy JaHHble - COpTUMPOBKaA Ha NaHeM MHCTPYMeHTOB CTaHfapTHas.

- B OTKpbIBLWEMCS AManoroBoM okHe COpTMPOBKa AuanasoHa Bbl6paTb Noc/iefoBaTe/lbHOCTb

CTO/IOL,0B COPTMPOBKU U Apyrue Heo6XoauMble napameTpbl.

Haxatb OK.

PunbTpaumsa LaHHbIX - 3TO Mpolueaypa Bblbopa 3anucein n3 Tabnuupl, YA0BNETBOPSAOLLMX
HEKOTOPOMY YC/IOBUIHO.

[n5 TOro 4to6bl BbINOAHWUTL PUIBTPALMIO HYXKHO:

YCTaHOBUTb aKTUBHYHO YKy B TabnmLly.

BbInonHUTb KoMaHay [aHHble - ®uabtp - ABTODUNLTP.

3ajaHue 1.
1B Tabnuue «[loxog COTPYAHUKOB» BbINOMHUTL COPTUPOBKY U (hUIbTPAUMIO AaHHbIX.
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MopsiAoK BbINOMHEHNSA paboTbl:
1 3anyctutb nporpammy Microsoft Excel.
2 Cosgatb Tabnuuy. 3anofHWTb  UCXOAHbIMW  AaHHbIMW.  BbINOMHUTL  HeobXxoAMMoe

(hopmaTmpoBaHue.

A 3 (03 D E F @3
1 PACYET JOXOAA COTPYAHMKOB OPTAHU3ALINN
2
3 TabnuuapacyeT 0B 3apaboT HOVW NNaT bl
4

Mofgoxo4HbIM OTuncnenns s Been

n' d1.0. Oknag wanor 61aroTBOPUTENbHbIN SHepKaHo K Bblgaye
5 toHp
6 1 [etpos U.C. 1250,00 P 110,50 P 3750 P 148,00 P  11C2.00 P
7 2 AHTOHOBaH.r 1500,00 P 143,00 P 4500 ? 188,00 P  1312,00 P
8 3 BuHorpagosaH H 175L00P 175,50 P 52507? 228,03 P  1522,00P
9 4 Tycesal.A. 185L,00P 188,50 P 5550 ? 244,03 P  16C6,00 P
10 5 [eHucosaH B 2000,00P 208,00 P 60,00 ? 268,00 P 1722,00 P
1 6 3aiines K.K. 2 250,00 P 240,50 P 67507 308,00 P  1942,00 P
12 7 WsaHoBa KE. 2700,00 P 299,00 P 81,007 380,03 P 2323,00P
13 8 KpaByeHko I'.U 3450,00 P 296,50 P 10350 P 500,03 P  2950,00 P
14 Mtoro 16750.00 P 1761,50 P 50250? 2264,03P 14486,00 P
15
m

3. TMpown3BecTn COPTMPOBKY MO (haMUINAM COTPYLHUKOB B andhaBUTHOM NOPALKE Mo
BO3pacTaHuio (BblaenuTte 670K syeek B6°13 6e3 UTOroB, BblbepuTe B MEHIO [aHHble KOMaHIy
CopTupoBka, coptuposats no ®.11.0.) n Haxatb OK.

loc.'ic copTMPOBKM faHHbIe 6yayT BbUSACTb raK:
FAtM il JOXOAA <mlT>AWIMIKO OFTAWE MO*1

H 7N-T AN pLreRms.a crwuM w

3ajaHue 2
4 T1oCTpoMTb rMcTorpamMmmMy ro uToram pacyeta (gaHHole ctonéua «K Bbigaye»). B
KayecTBe MoANucein ocn «X» yKasatb GaMmuinm coTpyaHNKOB.
5 Ckonuposatb Tabnumuy Ha JIncT2.
6 MpounsseanTe PUALTPaLMIO 3HaYeHWI AoxoAa, npesbiwatoLmx 1600 p.
1 Ha oyepeHOM CBOGOLHOM NNCTE 3/IEKTPOHHOM KHUMX co3faiiTe Tabimuy no 3afgaHuio (puc.
4)
2. Tpu Habope mecsLEB UCMO/b3YINTe aBTOKOMMPOBaHME, He 3abyibTe NOBEPHYTb AaHHble Ha
90°.
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3. Mcnonb3yiiTe aBTONOAO0P LUMPWHbI SiUEeK, NPeaBapuTeibHO BbIAENNB SUENKN
(PopmaT/CTONGEU/ABTONOABOP WNPUHDI)
4. TlpoBeauTe yCcNOBHOE (hOpMaTUPOBaHNE 3HAYEHWIA TEMMNEPaTYp B AUeiikax
B4:M9(dopmaT/YcnosHoe hopmaTuposaHue) (puc. 5)
YcTaHoBUTe (hopmart JaHHbIX:

MeHbLue 0 - CMHUM LBeTOM LpudTa (NOMYXXUPHbIIA)
PaBHoe 0 - 3eneHblil POH, LBET LpUdTa 6enblii

Bonbuie 0 - KpaHHbIM LBETOM LpudTa (NOMYXXMPHBINRA).

A B C D E F G H I J K L M
1 CpefHasa rogoBas TemnepaTtypa Bo3jyxa
2
S f 2.2 3ifE €S
T [ [ = @ Q 2 n o x [=) [3)
3 Topog X & = « 2 =S =X «« O O =T =)
4 Mocksa 1210 3 51320232415 7 4 -12
5 Capartos -13 -ﬂT 6 B 18242515 8 5 -13
6 bBatymu 6 6 914 1820 22241915 11 9
7 Bnapgwusoc -14 -10 -3 1017 202 14 6 LU -10
8 owmck  -19 -18-10%1018 16 15 1013 -10 -17
9 Hopuneck -23 -19 -11 3 |1 8 12 151 3 13 -2

Puc. 4. icxogHble faHHble and 3agaHmsa 20.2

3ajaHue 3.
Ha Jlucte3 cospgarite Tabnuuy «lMnaHeTbl». 3anoHUTE UCXOAHBIMU AaHHBIMM.
BbINonHMTL HeO6X0AMMOE (hopMaTpOBaHMeE.

CkonupyiTe co3gaHHYH0 Tabnmuy Ha ocTasibHble NIACTbI.

Ha nctedoTcopTupyiite no andasuTy ctonbew, «MnaHeTax.

Ha Jlucte5 oTcopTmpyiite no Bo3pactaHuto ctonbel, «MnoTHOCTb.

Ha lncteb oTcopTupyite no yobiBaHNO cTon6eL, «CKOpoCTb BPaLEeHWst N0 OpounTe.
Ha Jlncte7 ucnonb3ysa uabTpbl NOMy4YmTe CAUCOK MaHeT, Yy KOTopbIX mMacca 6onee 150
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Ha JIucre8ucnonp3ys GUIBTPHI MOTYYUTE CIIHCOK TUIAHET, HA3BAHUS KOTOPBIX HAYUHAKOTCS Ha
OyKBBI «M».

Ha Jlucre9ucnone3ys GuiIbTpbl MONYYUTE CIHMCOK IUIAHET, IUIOTHOCTh KOTOPBIX Oojee 3 u
MeHee 5 1/cM3.

Ha Jlucrel0 wucnonp3yst (GuIbTphl TOAYYUTE CIUCOK IUIAHET, Yy KOTOPBIX TeMIeparypa
MOBEPXHOCTU OTPULIATEINILHAS.

Ha JIuctell ncnonb3yst QUIBTPEI MOJYYHTE CHHCOK IUIAHET, Y KOTOPBIX CKOPOCTh BPAILIECHUS
no opbure Gonbie 10 km/c, HO MeHbIIE 25 KM/C.

Ha Jlucrel2 ucnonb3yst QUIABTPBI MOJYYHTE CIUCOK IUIAHET, Y KOTOPBIX JAUAMETP MEHbBIIE
120000 kM.

Ha Jluctel3 wucnons3yss (QuibTpbl MOMYYHTE CIHCOK IUIAHET, Y KOTOPBIX YCKOPEHHE
cBoboxHOro nageHus oompe 9 m/c2.

CoxpaHute 1OKyMeHT ¢ uMeHeM IlnaneTsl.

KoHnTpoabHbie Bonpocskl

1.YTo Takoe mojap30BaTENbCKUI OPSAIOK COPTUPOBKH?

2 Kak npuMeHuTh ABTOQHIBTP K CIIHCKY?

3 Kak oTMeHUTH pe3yabTaThl GUIBTPAUn?

4.CKONBKO YCIIOBUI MOXKHO HAJIOXKUTh HAa ONIUH CTOJI0EI C TOMOIIBIO KOMaHbI ABTO(MUIBTP?
5.KakoB nopsinok npumenenus Pacumpensoro gpuistpa?

6. Kak oTMeHUTH pe3yibTaT npuMeHeHus: PacimperHoro ¢unbtpa?

7 Kak 3amath HECKOJBKO YCJIOBHH JJIsl OMHOTO CTOJOLA CIMCKa C MOMOINBI PAaCHIMPEHHOTO
¢dunbTpa?

8.Kak 3a1aTh OJJHO yCJIOBHE ISl HECKOJIBKHX CTOJIOLIOB C MOMOIIBIO pacIMpeHHOro Gpuibrpa?
9 Kak 3anath pa3Hble YCJIOBHS U Pa3HbIX CTOJIOLOB C IOMOILIBIO PACIIUPEHHOTO GUIbTpa?

IlpakTHueckas pabora 18. HacTpoiika U AeMOHCTPALIUS NPE3eHTAILHIA.
Henb padoThl: HAYYUTHCS pabOTATh C MPE3CHTALUSMU.

TeopeTnueckas 4acTb

bonbIIMHCTBO NONB30BATENEN AJIA 3aIyCKa MPE3CHTALUN B PEXKUME JEMOHCTPALIUU UCIIONB3YIO
knasumy «F5», nmubo kHomky «llokas crmaiimoB» KOTOpast HaxXOOUTCS B NPABOM HIDKHEM YTIIy
paboueii 0bacTu MPOrpaMMeL.

PacmmpenHbie BO3MOXKXHOCTH IEMOHCTPALUH CIaiI0B HaxonATcs B MeHto «llokas cnaiinosy:

Menro «C Hadana» - 5KBUBAJICHTHO HaXkaTuto kHOMKHU «F5» Ha knmaBuarype;

«C Texyuiero cnaifay - AaHHasl ONLMs dKBUBaJeHTHa kHonke «Iloka3 cnaiinos»

«IIpon3BONBHBIN MMOKa3» MO3BOJIAET 33[aTh JIOTHKY MTOKa3a Ciainos. 1Ipu 3ToM OTkphIBaeTCs
IUAJOroBOe OKHO «3ajaHue IMPOU3BOJBHOIO MoKas3a». Jlns Hy»XHOH IMOCIeNOBaTeNbHOCTH IOKa3a
NEPEHOCUM CIIaii/ibl U3 JIEBOH YACTH MaHeN I B npaByro. B mpasoii nanenu («Cnaliasl IpOU3BOIBHOTO
M0Ka3a») C TIOMOIIBIO CTPENIOK «BBEPX», KBHU3» MOXKEM COPTHPOBATH OYEPEIHOCTD CIANIOB!

3anmaHune MPOU3BOJIBHOTO TMOKa3a cnaiinos B PowerPoint «Hactpoiika nemoHcTpanm». JlanHoe
OKHO UMEET MHO>KECTBO HACTPOEK.

«YnpaBisieMblil TOKIaTYUKOM (TIOJNHBIA 3KpaH)». JlaHHas omuus CTOMT MO yMoidaHuio. B
JAHHOM PEXKHMeE MPEe3eHTALUsl JEMOHCTPUPYETCS: BO BECh OKpaH. [IOKIaauuK MOXKET JIMCTATh CIanabl
110 3aBEpLICHUS TPE3CHTALUH.

«YmpaBnseMblii TOJb30BaTeaeM (OKHO)». JIaHHBIA pPEXUM MNPEenoCTaBIsieT BO3MOXKHOCTh
U3MEHATb pa3sMep OKHAa AEMOHCTPAalMd W INepeMelaTb YMEHBIIEHHOE OKHO B HYXKHO€ MECTO Ha
MOHHTOpPE. AKTUBHU3ALUA ONLUHU «C MOJOCON MPOKPYTKW» BKJIIOYAET MOJIOCY MPOKPYTKU B MpPaBOM
4aCTH 3KpaHa.
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«ABTOMaTH4YeCKHi (MONHBIA 3KpaH)». B NaHHOM pekuMe OTCYTCTBYET BO3MOXKHO CMEHBI
CNafiIoB TpPU TOMOIIM KJaBHATypbl WM Mbiun. CMeHa ClaiiioB OCYLIECTBISETCS JHOO
ABTOMATHYECKH IO 33JJaHHOMY BPEMEHH, JIMOO MPH MOMOIIH YIPABIIOMINX KHOMOK. Bpemst MOKHO
3a7aTh B MEHIO « AHUMaLHs», 010k «CMeHa Cl1aiioBy, K ABTOMAaTHYECKH TOCIIE):

3ananue:

Cosznate B nporpamme PowerPoint 2007 ¢oToansboM ¢ HILTFOCTPALIASMHI, BO3HUKAIOLITUMHU Ha
ciaiifie Ipy NOMOIIM KKUCTOUKW», UCTIONb3Ysl KapTuHBbI nanku «Mtoctpauun».

ITopsinok BBIMOIHEHUSA:

1. Coznate npeseHrauuto I'anepes, ucnonp3yst kapTuHel nanku «HWmmoctpauuwn». s
3TOTO MOKHO CO371aTh (POTOANBOOM, YKe H3BECTHBIM CIIOCOOOM U JIOTIOJIHUTD €T0 aHHUMAIUEH.

OddexTs aHUMANMK MOTYT OBITH Pa3TUYHBIMU. HUXe pacCMOTPEHO CO3aHUe aHUMAIUU Ha
OHOM cClaiiie, OCTaJIbHbIE CO3MAIOTCS aHajornyHo. Hamm penpoaykumu OyayT MOSBIATHCS HA
cnaiiax Tak, OynTo UX PUCYIOT PYKH C KUCTSMHU.

2. HzobpakeHne Xya0KeCTBEHHON KHCTH MOKHO HaiTH B MHTEpHETE MM CKONUPOBATh
U3 Halei npe3eHTauun-odpasua.

3. ITepBasi penpoaykiusi — HA BTOPOM cClaiine aBTonoptper B oane. I[lycte oH Oyaer
PacKpbIBATLCS CBEPXY.

a. Beigenuts mepBrlii OOBEKT Ha claiije — 3aroJioBOK W 3aAaTh €My aHHUMALHIO:
Anumanus — Hacrpoiika anumannu — O¢dekt Bxona — Breinseranne. Hauano annmarnuu — [Tocne
MpebIYyIIero, CKOPOCTb — MEAJIEHHAs!.

b. Ilo Hamel 3agymke KapTHHKA PAaCKpBIBAECTCsS CBEpPXy OT cepeauHbl. Hano BcTaBuTh
CKOMHMPOBAHHOE N300payKEHNE NPABOH U JIEBOH KUCTEH B BEPXHIOK LIEHTPAIBHYIO TOUYKY KapPTUHKH.
C. Brigenuts ofHY KMCTh M 3aaTh aHMMaLUIO0 MNosBieHus: AHumanus — Hacrtpoiika

anumaru — D¢ ekt Bxona — Beuter. Hauano anumanuu — [locne npenbinyinero, Ilepemernenue —
cHu3y, CKOpOCTh — MENJICHHAS.

d. To sxe camoe MOBTOPHUTD AJIst BTOPOi kucTH, Ho Havano addexra — BMecTe ¢

e. NPEeAbIAYLINM.

f 3amaTe nBUKeHUE pUCyrOIUX KHcTel: Boinenuts onHy kucth — JloGasuth 3dpdexr — Ilytu
nBiwkenuss — Hapucosarh myTh mnepemerneHusi — MHCTpymMeHT — kpuBas. HapucoBaTh MapuipyT
IBWKEHUsT pucyromeil kuctu. I1lonorsare ero TOYHO MO KOHTYPY OBaja: BBIIEIUTb HAPHCOBAHHBIN
NyTh — INEJKHYTh NPABOW KHOMKOH MBILIM — W3 BBIMAJAIOIIEr0 MEHIO BBIOpATh MPEIsIOKEHHE
JobaBuTh y37BI U CKOPPEKTHPOBaTh MapupyT kuctu. Hawano anumarnmm — Ilocne mpenbinyimero,
CxopocTh — MeNJICHHAS.

. IToBTOpUTH BCE mEHCTBUS AN BTOPOi kKuctH, HO Havano neukeHus BeiOparh Bmecte
C TIPEIbIAY UM,
h. 3anate BbIOpaHHBIN 3¢ dekT noseiaeHus penpoaykuun: Jddexr Bxoma — Kpyrosoii

cuMMeTpuuHblil. Hauano anumanuu — Bmecre ¢ npeapinymum, CKOPOCTb — MEAJICHHAS.

1.JlobaBuTh 3(peKThI BBIXOMA KUCTEH CO Ciaima: uist ieBod kuctu D¢ ekt Bpixona — Beiier 3a
kpaii nmucta. Hauano anumaunn — [locne npenbiayiiero, Ilepememenue — Buu3-BiaeBo, CKOPOCTh —
MEJJICHHAs!.

Jns npasoii kuctu Hauano anumanuu — BMmcre ¢ npenpiaymum, [lepemernenue — Brpaso.

j.IIpoBeputh padoty 3¢ (HeKToB, CKOPPEKTUPOBATH MAPLIPYTHI TPH HEOOX OTUMOCTH.

4. Jns cnenyrommx CclaiiioB B HalmleM NpUMepe HCHOab30BaHbl 3 dexTer Bxonma
penponykuuii: Ilossnenne, Yronku, [lanopama, Hute, 1y kucreil — Bcerga puCOBaHHBIA MapUIPyT.
5. OdopmMuTb TUTYNBHBIA ClAlA TMpPE3eHTAlNH, BBIOpaTh TeMy O(OPMIICHHUS, BpPEMs

CMEHBI CIAi0B 331aTh U aBTOMAaTUYECKOE — 7 CEK. U MO LYKy MBIIIH, 3aLUKIUTb IPE3ECHTALIUIO.
Jobutbcst OONBIIErO COOTBETCTBUSI aHUMALMK OOBEKTOB B 3TOH paboTe MOXKHO H3MEHSSI
BPEMEHHYIO LIKaJly aHuMauuu. Kak 370 caenats Mbl y3HA€M Ha CIIENYHOLIEM 3aHATHH.
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MpakTnyeckas paboTta 19. PaboTa B rpadpnyecKom pefjaKTope.
Llenb paboTbl: HayunTbCst paboTaTh C rpatiyecKm peaakTopoM.

TeopeTnyeckas 4acTb

CS Photoshop - nporpamma 6bina pa3paboTaHa Kak pefakTop U306paxXeHnin ans nonurpagum,
B AaHHOE BpPeMs OHa LUMPOKO UCMOMb3yeTcsa U B Be6-AM3aliHe. BmecTe ¢ 60nee paHHUMU BEPCUSIMA
Photoshop pacnpocTpaHsnach cnelmanbHas nporpamma ansa atux uenein — Adobe ImageReady (ans
aHuMauun ainoB GIF), kotopas Oblna uckMoYeHa M3 nocTaBku Photoshop CS3[15] 3a cuét
NHTerpaunm eé (PYHKUMIn B OCHOBHOWN rpavyecKnin pefakTop, a Takke BK/IHOUEHWUS B JIMHENKY
nporpaMMHbIX npoaykToB Adobe Fireworks, nepewegwero B cob6cTBeHHOCTb Adobe nocne
npuobpeTeHns komnaHum Macromedia.

Photoshop TecHO cBf3aH C gpyrMu nporpammamMu gas o6paboTkn meauadaiinos, aHuMmaLMm v
np. TBOpuectBa. COBMECTHO C TakvmMu nporpamMmamu, Kak Adobe ImageReady (mporpamma
ynpasgHeHa B Bepcun CS3), Adobe lllustrator, Adobe Premiere, Adobe After Effects n Adobe
Encore DVD[en], OH MOXeT WCNOMb30BaTbCA [N1A CO34aHUA MpogeccroHanbHbiX DVD,
obecneymBaeT CpeAcTBa HENMHEMHOTO MOHTaXa W CO3[aHust TakuMxX CrneuspmekToB, Kak (OHbI,
TEKCTYypbl U T. 4. ANA TeneBuieHWs, KnHematorpada v MHTepHeta. Photoshop Takxke mpukuica B
Kpyrax pa3paboTymKoB KOMMbIOTEPHbLIX Urp.

OcHoBHOW (hopmaT Photoshop — PSD — MOXeT 6bITb 3KCMOPTMPOBaH M MMMNOPTUMPOBAH
BCEMW MEPEUUCTIEHHbIMM Bbille MporpamMHbIMK  nNpogykTamn. Photoshop CS  nogaepxusaeT
co3gaHune meHto ans DVD. CosmecTHO ¢ Adobe Encore DVD Photoshop no3BonseT co3gaBatb MEHHO
nnn kHonku DVD. Photoshop CS3 B Bepcum Extended nopaepxuBaeT Takxe paboTy cC
TPEXMepHbIMM  cnoamu[17]. W3-3a  BbICOKOM  nonynspHocTu  Photoshop[18]  nopaepxxka
cneyudguyeckoro ana Heé opmata PSD 6bina peasvm3oBaHa BO MHOMMX rpafuyeckmx nporpaMmax,
Takux, Kak Adobe Fireworks, Photo-Paint, Winlmages[en], GIMP, SAl, PaintShop Pro n gpyrux.

3afaHue
HapucoBaTb (pyKThbl

HapucoBaTb anenbCuH, 6aHaH 1 BUHOTpag.

LLar 1

Pucyem anenbCcuH

Co3pfaitTe HOBbIN JOKYMEHT B nporpamme Photoshop, ans atoro ngém daiin -
HoBebIi1 , BBECTU cnegytoLime 3HadeHmss 600px x 400px (72 dpi).
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Name: Unttfed-i 1 ok 1

Preset| Custom " 1 Cancel 1

1 Save Preset... I

W idth:; 600

potels v

Height: 400 pocels v
1 Device Central.. ]

ResokJtloo: 172 pixels/neb v

Color Mo<)«: { RGB Color <r| 8 bit Al

Background Contents: W hte v
Image See

703.1K

» Advanced

LLlar 2

Co3spavite HoBbI cnor. C NOMOLLbIO MHCTPYMeHTa OBaslbHas 06/1acTh , HapucyinTe
Kpyr. 3aneliTe Kpyr OpaH>XeBbIM LIBETOM.

LLar 3

[o6aBbTe K JaHHOMY C/1I0t0 HEMHOr0 WwymMa dPunbTp - Lym - JobaBuTb LWyMm . 3a
CYET JaHHOro (mnbTpa Mbl CO34aAMM HEKYHO TEKCTYPY, KOTOpas Ham noHagobuTcs
ANsa fanbHelwein 06paboTKM B CrieAyOLEM Luare.
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LLar 4

Oanee, naém, dunnbTtp- Nmutaumsa - LiennoaHosas ynakoBKa U NpuMeHsiem
cnefytoLLne 3Ha4YeHns:

LLlar 5

[Bax bl WENKHUTE MO €0k, YT0obbI NoABMNOCL OKHO Ctunu cnos (Layer Styles),
Aanee, NPYMeHUTE CrefytoLme Onuunm:
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Pe3ynbTaTt JO/MKeH ObITb, KakK CKPUHLLOTE HIXKE.
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LLlar 6

Co3spgaiTe HOBbI cnoit. Boibepute nHcTpymeHT KucTtb”(Paint Brush Tool), B
HaCTpOoKax KUCTW ycTaHOBUTE KUCTL ‘star 70 pixels’ (kucTb 3B&3f04ka 70
nukcenein’). He nepemMellas KUCTb, NPOCTO WENKHUTe 3-4 pa3a, YTOObI NoMy4Ymnach
KpacuBas TEMHas 3BE3[0UKa;

LLlar 7

TpaHchopmupyiiTe 38E3404KY C NOMOLLBIO onuun Jecopmaums , Ans aToro
naém PefaktupoBaHue - TpaHcdopmauns - Jedopmauus v ganee,
aedhopMupyinTe 3BE3404KY, NOKa Y Bac He MOMYUUTCH XKeNlaeMbliA «ane/ibCUHOBbIN
MYMOK».

[OMeHANTE PeXUM HAJTOXKEHWNA ANa faHHOrOo cios Ha MepekpbiTre (Overlay).
Pe3ynbTart AO/HKEH ObITb, KaK HA CKPUHLLIOTE HUXKE
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[na no6aBneHNs HEKOTOPbIX AeTaneid, UCrosb3ynTe MHCTPYMEHT OCBETINTE b U
3atemHuTenb ~ (Dodge and Bum Tools) ans co3naHms cBeToTeHel. Hanpumep:

HapucoBaTb 6aHaH

Lar 1

Co3palite HOBbI AOKYMEHT B nporpamme Photoshop, naém dain - HoBbIn .
MpuMeHNTb cnegytoLume 3HadeHns 900px x 600px (72 dpi).
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LLlar 2
Co3spgaitTe HOBbI coit. C NOMOLLBI0 MHCTPYMeHTa MpsAmMoyrosibHas
Ir—1
obnactb ICj(Rectangular Marquee Tool), co3gaiite NpsAMOyYronbHUK. 3aneinTe ero
XENTbIM LBETOM.

LLlar 3

Eweé pa3 cozgainte HOBbI cnoit. Co3aainTe BTOPO NPAMOYIO/bHUK, Kak NMOKa3aHo Ha
CKPVHLLOTE HUXKe. 3anelite ero YepHbIM LIBETOM.

LLar 4

Hanee, ngém dunbTp - PeHaepuHr - BonokHa (Filter>Render>Fibers), a 3atem
NMPUMeHsIEM CreayroLLme 3HadYeHns (He 3abyabTe YCTaHOBUTL Genblil 1 YEPHLIN LBET B
KayecTBe LIBETOBbIX OTTEHKOB MepefHEero 1 3agHero niaHa):
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Pe3ynbTaTt JO/HKeH ObITb, KakK CKPUHLLOTE HIXKE.

Llar 5

[MoBepHUTE, a Takke npumeHuTe TpaHchopmaumto (Ctrl + T) K c/ioto ¢ TeKCTypoi
BO/IOKHA B COOTBETCTBUM C pasMepamu XXeNToro npsMoyrosibH1Ka. MoMeHsanTe pexmm
HaI0XeHWS O151 CI0A C TEKCTYPOiI BO/TIOKHA HA Y MHOXEHWUE .
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LLlar 6

Y fep>xuBas knasuwy Alt + WENKHWUTE MeXAy C/IOeM C TEKCTYPOI BOSIOKHA U CNOEM C
XENTbIM NPAMOYTO/IbHUKOM, YTO6bI NPeobpa3oBaTh C/OM C TEKCTYPOI BOMIOKHA B
06paBOYHYIO MACKy. Y MeHbLUUTE HeMpPO3payHOCTb €105 C TEKCTYPOil BOMIOKHA [0,
npuMepHo, 6%.

Lar 7

Bbigennte oba cnos, a 3atem cneiite nx smecte (Ctrl + E). C

nomoLbto dethopmaymm (Warp Mode), npuganTe >ENTomy npsMoyrosibHUKYy hopmy
6aHaHa, A4ns aToro uaém PefakTmpoBaHue - TpaHchopmaums -

Hepopmaumsa (Edit>Transform>Warp):
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LLlar 8

[opaboTaitTe hopmy ¢ nomoLybto onumm Aeopmaumm (Warp Mode), Ha KOHUYMKe
6aHaHa No Mepe HeobxoAMMOCTU. Takxe, C MOMOLLbH
MHCTpyMeHTa JlacTuk -"(Eraser tool), MOXXHO npnaaTb HE06X0AUMbIE FPaHu:

LLar 9

C nomoubto MHCTpymeHToB OcBeTnTenb 1 3atemHuTens” (Dodge and Bum
Tools), co3paiiTe CBeTOTEHN Ha Hallem GaHaHe. CPOKYCMPYMTeCb Ha KOHUYMKaX
6aHaHa, OHM 06bIYHO HAMHOI O TEMHee.
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LLlar 10

Co3spfaitTe HOBbI Coit. BoibepuTe nHCTpyMeHT OBasibHas obnactb -"(Elliptical
Marquee Tool), 4To6bI CO34aTb OBa/IbHYHO 06/1aCTb. 3a/ieiTe CO34aHHYI0 0Ba/IbHYHO
0651acTb 6enbIM LBETOM. Y6eanTech, YTOObI 6e/blil 0Ba 3aKPbIBa/T Uy Tb MEHbLLE, YeM
Ha NMOMOBMHY NOBEPXHOCTb 6aHaHa, KakK MoKa3aHO Ha CKPUHLLIOTE HUXKe:

LWar 11

[MpeobpasyinTe AaHHbIA CNoi ¢ Ge/biM 0Ba/lOM B 06TPaBOYHYHO MAcKy K C/0H0 C
6aHaHOM (Alt+WENKHNTE MeXay ABYMS C/IOAMU B NanUTpe Cnoée). Takxke, MOMEHANTe
PEXWUM HaNIOXKeHUs ANns AaHHOro cnost Ha OceeTieHWe (Screen), a Takke YMeHbLUMTe
Henpo3payHoCTb c10a Ao 25%.
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LLlar 12

[Mpy HeOBXOAMMOCTM, Bbl MOXKETE MPUMEHUTL Pa3MbITUE U

MHCTPYMeHT Masiey, (smudge) K KpOMKe 0Basia, YTOObl CMAMYUTL KPOMKY [N
eCTEeCTBEHHOCTW. Takxe, ANa AeTann3aunmn, Bbl MOXKeTe 06aBUTb K N3006PKEHUNIO
6aHaHa OTTeHKM 3e/1EHOr0 LBeTa (CO3/4aiTe HOBbIN C/IOM M HA HOBOM CrI0e, C
MOMOLLbIO MATKOW KMCTW 6/1eiHO-3e/IEHOTO0 LiBETa, NPOKpacbTe LWTPUXamu o
NoBepXxXHOCTK BaHaHa. He 3abyabTe npeobpa3oBaTb JaHHbIV €10 B 06TPaBOUHYHO
MacKy 1 NOMEHATb PeXXuM HasioxxeHusa Ha LiBeTHoCTb (color). A 3aTem,
npumeHuTe PasmblTre no ayccy (Gaussian Blur), 4Tobbl CMArYnTL LBET).

Hapwucosatb BuHorpag

LLar 1

Co3paiite HOBbI AOKYMEHT B nporpamme Photoshop, naém daiin - HoBblIiA.
[MpumeHnTb crepytowme 3HaveHnsa 600px x 400px (72 dpi).

Now f*
Hame: Untltfed-1 1 K 1
Preset: Custom *i| 1 Cancel 1

1 Save Preset... 1

Width: 600 okels \Y
Height: [*00 1 pools il
ResoVjtion: \72 pntels/r.ch «
Cotor Mode: 1RGB Color  jfl| 18 bit o1
Background Contents: J Whte L
» Advanced 703.1K
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LLlar 2

Co3spgaitTe HOBbI cnoit. C nomMoLbio HCTPYMeHTa OBasibHasA obnactb  -"(Elliptical
Marquee Tool), HapucyiTe oBan. 3anieiTe HapPUCOBaHHbIN OBa/l CEPbIM LIBETOM
cpefHUX ToHOB (Hanpumep: R=91 G=91 B=91)

LLar 3

[Bax bl WENKHNTE MO €0, YTOoObI NoSABMNOCL OKHO CTunu cnoa (Layer Styles),
[anee, NPYMEHUTE CNefyoLme Onuuu:

["no6anbHoe OcBelLgHYe !

OueHb BaXKHO, YTO6bI Bbl 06PATVIN BHUMAHWE, KOTAa CTaBUTb Fa/louKy B
oKollKe [no6anbHoe OCBeLLIEHNE, @ KOT/ja HeT.
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Balua BMHOrpagnHKa Lo/KHa BbIrNAaAeTh, Kak Ha CKPUHLLOTE HUXKe:

LLar 4

Mpoaybnupyinte cnoi ¢ BAHOrPaaMHKOM CTONBbKO pa3, CKO/bKO Bbl Noykenaete (418
Ay6/1MpoBaHNA N300paXKeHUS, NPOCTO yaepXXusainTte Knasuwwy Alt + nepemelyainTte
MbILLIKOI KOMUWIO N306padkKeHNs BUHOTPaauHKKM). Takke A1 pasHoobpasms, Bbl
MoXeTe pa3epHyTb (Ctrl+ T) BUHOrpagnHKN B pasiNyHbIX HanpaB/eHNsX.



TOroBbIii pesynbTaT

KOHTpO/bHbIE BOMNPOChI

1 Mporpamma Adobe Photoshop kakoli Buf rpatmku o6pabaTbiBaeT?
2. Kak npoay6numpoBatb cnoit 8 Adobe Photoshop?

3. Kak Bkmounts Ctunb cnosa?

4. Yto Takoe Pa3mbIThe no [rayccy?

5. Uto Takoe 06TpaBoYHas Macka?

MpakKTuyeckne paboThbl CTYeHTa OLEHNBAOTCSA MO NATUOA/TLHON LLKane:

OugeHKa «OT/INYHO» CTAaBUTCS B TOM C/lyYae, ec/in CTYAEHT:

- CBOGOAHO MPUMEHSET MONYYEHHbIE 3HAHMS MPY BbINOHEHNW NPAKTUYECKMX 3aAaHWiA;

- BbIMNOMHWUA PaboTy B NONHOM 06beMe C COBMOAEHMEM HEOO6XOAMMONM MOCNeaoBaTe/lbHOCTH
LeACTBUIA;

- B NMNCbMEHHOM OTYeTe No paboTe NPaBUIbHO 1 aKKYPaTHO BbINOMHEHbI BCE 3arUCK;

- MpY OTBETaX Ha KOHTPO/IbHblE BOMPOCHI MPaBUIbHO MOHWUMAET WX CYLLHOCTb, [JAeT TOYHOe
onpeaeneHne M WCTONKOBAHME OCHOBHbLIX MOHATWUIA, MCMOMb3YeT CheuuanbHyr TEePMUHOMOTNIO
ANCUMNANHBI, He 3aTPYAHSETCS MpW OTBETaxX Ha BMAOM3MEHEHHbIE BOMPOCHI, COMNPOBOX/AAEeT OTBET
nprmepamu.

OLEeHKa «XOPOLLIO» CTABUTCS, EC/N:

- BbIMOMHEHbl TPEOOBaHMS K OLIEHKE «OT/IMYHO», HO [onylleHbl 2 - 3 HeaouyeTa Mpw
BbIMO/IHEHMN MPaKTUYECKUX 3afaHWiA U CTYAEHT MOXET MX WCMPaBUTb CaMOCTOSTENbHO WM MpW
HeOO0/bLLOK NOMOLLY NpenoaaBaTens;

- B MMCbMEHHOM OTYeTe Mo paboTe eNaeT He3HAUNTENbHbIE OLLINGKY;
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- IPU OTBETaX Ha KOHTPOJBHBIE BOMPOCHI HE TOMYCKAET CEPhE3HBIX OLIMOOK, JIETKO YCTPaHsET
OTIENIbHbIE HETOYHOCTH, HO 3aTPyIHSAETCS B MPUMEHEHUH 3HAHWN B HOBOW CHUTYallUH, MPUBEIECHUH
PUMEPOB.

OueHka «yA0BJIETBOPUTE/ILHO» CTABUTCS, €CJIH:

- pakTU4eckas padboTa BBIMIOJHEHA HE MMOJIHOCTHIO, HO OOBEM BBIMIOJHEHHON YacTH MO3BOJISET
MOJIYYUTb MPABUIIbHBIE PE3YJIbTAThI U BHIBOIBI,

- B XOZI€ BBINOJHEHHUS] PabOThI CTYAEHT MPOJEMOHCTPUPOBAI CIa0ble MPAKTHYECKHE HABBIKH,
OBLIN TOMYIIEHBI OLTHOKH,

- CTYACHT yMeeT MPUMEHSTh MOJy4YEeHHBIE 3HAHUS TIPU PELISHUH MPOCTHIX 3aa4 10 TOTOBOMY
AITOPUTMY;

- B MUCbMEHHOM OT4YeTe Mo padoTe MOnyIIeHbl OIIHOKY,

- TIPU OTBETaX Ha KOHTPOJIbHBIE BOMPOCHI MPABMIIBHO MOHUMAET UX CYIIHOCTb, HO B OTBETE
UMEIOTCS OTJENbHbIE MPOOENbl U TMPU CAMOCTOATEIBHOM BOCIPOHM3BENCHHMH Marepuana Tpedyer
JOTIOJIHUTEBHBIX U YTOYHSIOIINX BOMPOCOB MPENOAaBaTEIs.

OueHka «HeyAOBJIETBOPUTEIBHO» CTABUTCS, €CJIH:

- mpakTHyecKas paboTa BBIMOJHEHA HE MOJIHOCTBIO W O0bEM BBIOJHEHHOH paboThl He
MO3BOJISIET CAENaTh MPABHJIbHBIX BBIBOZIOB, Y CTYACHTA UMEIOTCS JIMIIb OTAENbHBIC MPEACTABICHHS
00 M3y4eHHOM MaTepuaie, OONbIIast 4acTh MaTepHata He YCBOCHA,

- B MTUCBMEHHOM OTHETE MO paboTe NOMyIIeHbl rpyOble OIHOKH, JTUOO OH BOOOIIE OTCYTCTBYET;

- Ha KOHTPOJIbHBIE BOPOCHI CTYJIEHT HE MOJKET aTh OTBETOB, TAK KaK HE OBJIAAEN OCHOBHBIMHU
3HAHUSIMH M YMEHUSIMH B COOTBETCTBUU C TPEOOBAHUSMH MPOTPAMMBI.

YcoBHs BHINOJTHEHUS 3a/1aHUS:

1. Bpemst BBINOJIHEHMS 3a0aHUS. 2 aKaJEMUYECKUX 4aca.

2. TpeboBaHust OXpaHbl TPya: UHCTPYKTAXK IO TEXHUKE OE30MacHOCTH
3. O6opynosanue: [TIK
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I11. ONEHKA OCBOEHHS YYEBHOM TUCIUITIINHBI

IMaker 3K3ameHaTopa

3.1 Teoperunueckue Bonpocsl st {uddepenuuposanHoro 3auera
. Uro Taxoe (aiin?

. Buns! daitnos

. U3 wero cocrout ums (aiina

. Kakue cuMBOJIBI HCTIONB3YIOTCS B UMEHH (hatina?

. YUro Takoe (aiinoBas cuctema

. Uro Takoe (aiiyioBasi CTpyKTypa

. Kakue Ob1BaroT (paiiyioBbie CTPYKTYpPBHI?

. [Tonroe ums daiina.

. Uro Takoe katasor?

. Uro Takoe namnka?

. Uro Takoe noxkaranor?

. UeM oTnuvaeTcst KaTajor OT Marku?

. Uro Takoe nyTh K (aitny?

. Kak peanmusyercst TekcToBbIi HHTEpdEc?

. Drtamnel pa3BUTHS HHPOPMALMOHHBIX TEXHOJIOTHH B POoccHM 1 MX XapaKTepUCTHKU
. IlonsTne nadopmMarum

. Uctopus pa3BuTHs HHPOPMALIMOHHBIX CHCTEM

. Knaccugukanus n cocraB ”HPOPMALIMOHHBIX CHCTEM

. ObpaboTka TekcToBOH, TaOIUUHON HHPOPMATHU

. Co3nanue MyJpTUMEIMIHON Npe3eHTaluu

. Pabota ¢ TexcroBeiM penakTopom MS WORD

. Uto Takoe MapKHpOBaHHbIE CITUCKU?

. Kak n3menuts ypoBeHb cricka?

. Kak onpenenuts HOBBIH Mapkep?

. Kak onpenenuTs HOBBIN CTUIIb CIMCKA?

. Kak BeIOparthb B kauecTBe Mapkepa pUCyHOK?

. Kakue Buabl 0OTEKaHUST MOXKHO MMPUMEHUTH K OOBEKTY U KaK 3TO CAENaTh?
. Kak BcraButs purypy u caenarb e€ 00bEMHOMN?

. Kak Hanucartb Tekct BHyTpH puryps?

. Kak usmenuts pasmep ¢purypor?

. Kak BcraButh TekcT WordArt, H3MEHUTB €ro pa3Mep, MPUMEHUTb TeHb, 00BEM?
. Pacuet sxoHOMHnueckux nokaszareneii B MS EXCEL

. Ucnonp3oBanue ¢pynkunii nmpu pacuerax 8 MS EXCEL

. Iloctpoenue u penakruposanue guarpamm B MS EXCEL

. Co3nanue nipeseHTanuii B mporpamme Power Point

. IIporpamma Adobe Photoshop kakoii Bua rpaduxu odpabarsiBaet?
. Kak nmponybnuposats cioii B8 Adobe Photoshop?

. Kak Bxmrounts Ctuib ciosi?

. Uro Ttakoe PazmbrTue no ["ayccy?

. YUro Takoe oOTpaBouHas Macka?
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Kpurepuu olleHKH YVCTHOI0 OTBETA HA TEOPEeTHYECKHH BOIPOC.

OueHka «OTJIMYHO» - TIOJHOE M3JIOKEHHE MOJYYEHHBIX 3HAHUHI B YCTHOH WM NMHCBMEHHOM
dopme, B COOTBETCTBHHM C TpeOOBaHUSIMH Yy4eOHOH MpOrpaMMbl, MPAaBHIBHOE OMNpeAeNeHIe
CHEeUHATbHBIX TOHATUH, BIAJCHHE TEPMHUHOJIOTHUEH; IONHOE INOHNMAaHUE MaTepuala;, yMEHHe
00OCHOBATh CBOM CYKACHHsS, MPUMEHHUTb 3HAHUS HA MPAKTHKE, MPUBECTH HEOOXOIUMBIE MPUMEPHI,
IIOCJIEIOBATEIbHOE U TIOJIHOE€ C TOYKHM 3PEHMS TEXHOJOTUH BBINONHEHUs pPaboT H3JI0KeHHe
MaTepuana.

OueHka «xXOpomo» - U3JOXKEHUE MOJYYSHHBIX 3HAHUH B YCTHOH WJIM MUCBMEHHOH (opme,
yIOBJIETBOPSIIOLIIEE TEM K€ TPEeOOBAaHUSAM, YTO M JJIsl OLEHKH «5»; HAJIWYHME HECYILIeCTBEHHBIX
TEPMHMHOJIOTHYECKUX OMIMOOK, HE MEHSIOIIHNX CYTh PACKPBIBAEMOIO BOIPOCA, CAMOCTOATENBHOE HX
HCIIPABJICHNUE; BLIITOJIIHEHUE 3aJaHNI ¢ HEOOJIBIION TOMOIIBIO TPEMOAABATENS.

OueHka «y10BJIeTBOPHUTEJIBbHO» - U3JIOKEHHE MTOJYYEHHBIX 3HAHUH HETIOJHOE, HETOYHOCTH B
OTIpPeNeICHNH TIOHATHH W (POPMYJIUPOBKE TEXHOJIOTUN WM CTPYKTYPBI; HEAOCTATOYHO IITyOOKOe U
IOKa3aTeqbHOE  ODOCHOBAaHHWE  CBOMX  CY)KOGHMH W TNPUBEACHHWE  CBOUX  NPUMEPOB;
HEeTIOCJIeJOBATENbHOE U3JI0XKEHIE MaTepUana.

OTMeTKa «HEyI0BJIETBOPHTEJIbHO»  BBICTABISIETCS B TOM Clydae, KOI/la CTYIEHTBHI He
MOATOTOBJIEHbI K OTBETY Ha TeopeTudeckuil Bompoc. llomydeHHbIE pe3ynbTaThl HE MO3BOJSIOT
ClenaTh MPaBWIBHBIX BBIBOJOB U IOJIHOCTBIO PACXOAATCS C TMOCTaBJIEHHOW wenbro. IlokaspiBaeTcs
IUIOXO€ 3HAHHME TEOPETHUYECKOro Marepuaja M OTCYTCTBHE HEOOXONMMBIX yMEHHH. PyKoBOICTBO M
MIOMOIIb CO CTOPOHBI MPETOAABATENSI U XOPOLIO MOATOTOBIEHHBIX CTYACHTOB HEI((EKTHUBHBI IO
NPUYHHE TUIOXOH MOATOTOBKH.

YcaoBUs BBIIOTHEHUS 3Q/IaHMST

1. Bpems mposenenust nuddepeHunpoBaHHOrO 3a4eTa; 2 akaIeMUIeCKUX Jaca
2. TpeboBaHust OXpaHbl TPya: UHCTPYKTAXK IO TEXHUKE OE30MacHOCTH

3. Obopynosanue: Oymara, pydka

IV. Ilepeuens maTepuasioB, 000py10BaHUSA U HHPOPMATMOHHBIX
HCTOYHHKOB

OcHOBHBIE HCTOYHHKH:

1. bespyuko B.T. KomnerotepHsiii nmpaktukym no kypcy «HMubpopmaruka»: yued. Ilocobue
/B.T. be3pyuko.— 3-e u3n., nepepad. M non. — M.: U/l «@opym». UHOPA-M.- 2018.-368 c.

2. Cepreesa U.U. Undpopmaruka: yueOuuk/ML.1. CepreeBa, A.A. My3anesckas, - 2-¢ u31.,
nepepad. U mon.- M.: UJ] «@opym». THDOPA-M - 2019 . — 384 c. — (Cpeanee npodeccruoHanbHOE
obpa3oBaHue).

3. TI'panmuwnn, O. H. MHpOpMamOHHbBIE TEXHOJIOTHH B yIpaBieHHH . yueOHoe nocodue / O.
H. TI'panuumn, B. WM. KuseB. - 3-e¢ u3n. - Mocksa, CaparoB : HWHrepHeT-YHUBEPCUTET
HUndopmanmonnsix Texunomoruit (MHTYUT), A#i Ilu Ap Menua, 2020. — 400 ¢. — ISBN 978-5-
4497-0319-4. - TekcT : 3neKTpOHHBIH // DnekTpoHHO-OnOmmoreynas cucrema IPR BOOKS : [caiit].

Z[OHOJIHI/ITCJIbeIe HCTOYHHUKH

4. Tox06epr I'.C. Undopmarmonnsie Texnonorun: YueOHuk o CI1IO /T'.C. I'oxOepr u np.-
M.: «Axanemusi», 2015.-208 c.

5. HH(popManMoHHBIE CUCTEMbI W TEXHOJIOTUH yrpaBieHus @ Yuebuuk / mon pen. I'.A.
Tutopenko. - b.m. : KOHUTU-JAHA, 2015. - 591 c.

53



6. HWadopmanumonnele texHonoruu: Yuebuuk /OJL Tomummua u ap.-M.:. ®OPYM:
HNH®PA-M, 2015.-608 c.

7. Pywmsnuesa, E.JI. Mapopmaunonnsie TexHogoruu: Yuedbnoe nocodue/ E.JL.PywmsHuesa,
B.B. Cmtocaps.- M.: «®OPYM»: HHOPA- M, 2015.- 256 c.

DJeKTPOHHBIEe H3AaHHUsI (3JIeKTPOHHBbIE pecypchl)

8. http://www.5byte.ru/

9. https://www.uchportal.ru/load/17

10. http://www .urok-informatiki.ru/

11. https://koHCcnIekThI-ypoKoB.pd/informatika

54


http://www.5byte.ru/
https://www.uchportal.ru/load/17
http://www.urok-informatiki.ru/
https://%d0%ba%d0%be%d0%bd%d1%81%d0%bf%d0%b5%d0%ba%d1%82%d1%8b-%d1%83%d1%80%d0%be%d0%ba%d0%be%d0%b2.%d1%80%d1%84/mformatika

